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Preface

Thank you for purchasing the TOSHIBA multifunctional digital system e-STUDIO165/205,
e-STUDIO167/207/237 or e-STUDIO182/212/242.
This Network Fax Guide is a manual for the e-STUDIO165/205, e-STUDIO167/207/237 or
e-STUDIO182/212/242 when the following options are installed:

* Network Printer Kit

* Fax Kit

* External Keyboard

This Network Fax Guide describes how to fax data from your computer using the N/W-Fax
driver and the AddressBook Viewer.

Be sure to read this manual before using the e-STUDIO165/205, e-STUDIO167/207/237 or
e-STUDIO182/212/242 with the options above. Keep this manual handy and retain it for future
reference.
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Software License Agreement

INSTALLING OR OTHERWISE USING THIS SOFTWARE PRODUCT CONSTITUTES YOUR
ACCEPTANCE OF THE FOLLOWING TERMS AND CONDITIONS (UNLESS A SEPARATE
LICENSE IS PROVIDED BY THE SUPPLIER OF APPLICABLE SOFTWARE IN WHICH CASE
SUCH SEPARATE LICENSE SHALL APPLY). IF YOU DO NOT ACCEPT THESE TERMS, YOU
MAY NOT INSTALL OR USE THIS SOFTWARE, AND YOU MUST PROMPTLY RETURN THE
SOFTWARE TO THE LOCATION WHERE YOU OBTAINED IT.

THE SOFTWARE INSTALLED ON THIS PRODUCT INCLUDES NUMEROUS INDIVIDUAL
SOFTWARE COMPONENTS, EACH HAVING ITS OWN APPLICABLE END USER LICENSE
AGREEMENT (“EULA”). INFORMATION RELATING TO THE EULAS MAY BE FOUND IN AN
ELECTRONIC FILE INCLUDED ON THE USER DOCUMENTATION CD-ROM INCLUDED
HEREWITH; HOWEVER, ALL SOFTWARE AND DOCUMENTATION DEVELOPED OR CRE-
ATED BY OR FOR TOSHIBA TEC CORPORATION (“TTEC”) ARE PROPRIETARY PROD-
UCTS OF TTEC AND ARE PROTECTED BY COPYRIGHT LAWS, INTERNATIONAL TREATY
PROVISIONS, AND OTHER APPLICABLE LAWS.

Grant of License

This is a legal agreement between you, the end-user (“You”), and TTEC and its suppliers. This
software, fonts (including their typefaces) and related documentation (“Software”) is licensed for
use with the system CPU on which it was installed (“System”) in accordance with the terms con-
tained in this Agreement. This Software is proprietary to TTEC and/or its suppliers.

TTEC and its suppliers disclaim responsibility for the installation and/or use of this Software, and
for the results obtained by using this Software. You may use one copy of the Software as
installed on a single System, and may not copy the Software for any reason except as neces-
sary to use the Software on a single System. Any copies of the Software shall be subject to the
conditions of this Agreement.

You may not, nor cause or permit any third party to, modify, adapt, merge, translate, reverse
compile, reverse assemble, or reverse engineer the Software. You may not use the Software,
except in accordance with this license. No title to the intellectual property in the Software is
transferred to you and full ownership is retained by TTEC or its suppliers. Source code of the
Software is not licensed to you. You will be held legally responsible for any copyright infringe-
ment, unauthorized transfer, reproduction or use of the Software or its documentation.

Term

This license is effective until terminated by TTEC or upon your failure to comply with any term of
this Agreement. Upon termination, you agree to destroy all copies of the Software and its docu-
mentation.

You may terminate this license at any time by destroying the Software and its documentation
and all copies.
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Disclaimer of Warranty

THIS SOFTWARE IS PROVIDED “AS IS” WITHOUT WARRANTY OF ANY KIND, EITHER
EXPRESS OR IMPLIED, INCLUDING, BUT NOT LIMITED TO, THE IMPLIED WARRANTIES
OF MERCHANTABILITY, FITNESS FOR A PARTICULAR PURPOSE, TITLE, AND NON-
INFRINGEMENT. TTEC AND ITS SUPPLIERS DISCLAIM ANY WARRANTY RELATING TO
THE QUALITY AND PERFORMANCE OF THE SOFTWARE. IF THE SOFTWARE PROVES
DEFECTIVE, YOU (AND NOT TTEC OR ITS SUPPLIERS) SHALL BE RESPONSIBLE FOR
THE ENTIRE COST OF ALL NECESSARY SERVICING, REPAIR OR CORRECTION. TTEC
AND ITS SUPPLIERS DO NOT WARRANT THAT THE FUNCTIONS CONTAINED IN THE
SOFTWARE WILL MEET YOUR REQUIREMENTS OR THAT THE OPERATION OF THE
SOFTWARE WILL BE UNINTERRUPTED OR ERROR FREE.

ALL INFORMATION CONTAINED HEREIN THAT IS PROVIDED BY TTEC AND ITS AFFILI-
ATES PURSUANT TO A EULA IS PROVIDED “AS IS” WITHOUT WARRANTY OF ANY KIND,
EITHER EXPRESS OR IMPLIED.

Limitation of Liability

IN NO EVENT WILL TTEC OR ITS SUPPLIERS BE LIABLE TO YOU FOR ANY DAMAGES,
WHETHER IN CONTRACT, TORT, OR OTHERWISE (EXCEPT PERSONAL INJURY OR
DEATH RESULTING FROM NEGLIGENCE ON THE PART OF TTEC OR ITS SUPPLIERS),
INCLUDING WITHOUT LIMITATION ANY LOST PROFITS, LOST DATA, LOST SAVINGS OR
OTHER INCIDENTAL, SPECIAL OR CONSEQUENTIAL DAMAGES ARISING OUT OF THE
USE OR INABILITY TO USE THE SOFTWARE, EVEN IF TTEC OR ITS SUPPLIERS HAVE
BEEN ADVISED OF THE POSSIBILITY OF SUCH DAMAGES, NOR FOR THIRD PARTY
CLAIMS.

U.S. Government Restricted Rights

The Software is provided with RESTRICTED RIGHTS. Use, duplication or disclosure by the
U.S. Government is subject to restrictions set forth in subdivision (b) (3) (ii) or (c) (i) (ii) of the
Rights in Technical Data and Computer Software Clause set forth in 252.227-7013, or 52.227-19
(c) (2) of the DOD FAR, as appropriate. Contractor/Manufacturer is TOSHIBA TEC Corporation,
2-17-2, Higashigotanda, Shinagawa-ku, Tokyo, 141-8664, Japan.

General

You may not sublicense, lease, rent, assign or transfer this license or the Software. Any attempt
to sublicense, lease, rent, assign or transfer any of the rights, duties or obligations hereunder is
void. You agree that you do not intend to, and will not ship, transmit (directly or indirectly) the
Software, including any copies of the Software, or any technical data contained in the Software
or its media, or any direct product thereof, to any country or destination prohibited by the United
States Government. This license shall be governed by the laws of Japan or, at the election of a
Supplier of TTEC concerned with a dispute arising from or relating to this Agreement, the laws of
the Country designated from time to time by the relevant Supplier of TTEC. If any provision or
portion of this Agreement shall be found to be illegal, invalid or unenforceable, the remaining
provisions or portions shall remain in full force and effect.

YOU ACKNOWLEDGE THAT YOU HAVE READ THIS LICENSE AGREEMENT AND THAT
YOU UNDERSTAND ITS PROVISIONS. YOU AGREE TO BE BOUND BY ITS TERMS AND
CONDITIONS. YOU FURTHER AGREE THAT THIS LICENSE AGREEMENT CONTAINS THE
COMPLETE AND EXCLUSIVE AGREEMENT BETWEEN YOU AND TTEC AND ITS SUPPLI-
ERS AND SUPERSEDES ANY PROPOSAL OR PRIOR AGREEMENT, ORAL OR WRITTEN,
OR ANY OTHER COMMUNICATION RELATING TO THE SUBJECT MATTER OF THIS
LICENSE AGREEMENT.

TOSHIBA TEC Corporation, 2-17-2, Higashigotanda, Shinagawa-ku, Tokyo, 141-8664, Japan.
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Before Reading This Manual

Lineup of our manuals

These manuals are provided for the operation of the e-STUDIO165/205, e-STUDIO167/207/237
or e-STUDIO182/212/242. Select and read the manual best suited to your needs. This manual is
the Network Fax Guide.

Basic functions

Operator’s Manual for Copying Functions (Booklet)

This manual describes the basic operations, mainly copying functions, of this equipment. It
also describes safety precautions to ensure correct and safe use of this equipment. Be sure to
read this before you use the equipment.

Facsimile functions

The Fax Kit GD-1221 (optional) is necessary for using the Fax functions.

Operator’s Manual for Facsimile Function (Booklet)
This manual describes how to use the Fax functions. Various functions both basic and
advanced regarding Fax transmission/reception are available.

Printing functions

The Network Printer Kit GA-1191 (optional) is necessary for using the printing functions.

Quick Start Guide for Printing Functions (Booklet)

This manual gives basic information regarding the printing functions, such as the GA-1191
accessories, necessary environmental conditions and outline of network connections as well
as troubleshooting. Be sure to read this before using the printing functions.

Network Administration Guide for Printing Functions (PDF file)
This manual describes the operation necessary for configuring a network and using the print-
ing functions, such as connecting to a network and setting components.

Setup Guide for Printing Functions (PDF file)

This manual consists of the following two parts.

Control panel:  This part describes how to configure the printer-related settings using the
control panel of the equipment.

TopAccess: This part describes how to use the co-packed utility “TopAccess”. The set-
tings and management of the equipment can be done using a Web browser.

Printing Guide (PDF file)
This manual describes the operation necessary for printing data from a computer, such as the
installation of the client software and the use of the printer driver.

Network Fax Guide (PDF file, This manual)

This manual describes the operation necessary for sending a Fax from a computer via a net-
work, such as the installation of the client software, use of the N/W-Fax driver and the co-
packed application software “AddressBook Viewer".
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Scanning functions

The Scanner Upgrade Kit GA-1201 (optional) is necessary for using the scanning functions.

Quick Start Guide for Scanning Functions (PDF file)

This manual gives the basic information regarding the scanning functions, such as the
GA-1201 accessories, necessary environmental conditions and outline of network connec-
tions as well as troubleshooting. Be sure to read this before using the scanning functions.

Network Administration Guide for Scanning Functions (PDF file)
This manual describes the operation necessary for configuring a network and using the scan-
ning functions, such as connecting to a network and setting components.

Setup Guide for Scanning Functions (PDF file)

This manual consists of the following two parts.

Control panel:  This part describes how to configure the scanner-related settings using the
control panel of the equipment.

TopAccess: This part describes how to use the co-packed utility “TopAccess”. The set-
tings and management of the equipment can be done using a Web browser.

Scanning Guide (PDF file)
This manual describes the operation necessary for using the scanning functions, such as the
installation and the use of the TWAIN driver.

To read manuals in the PDF file format

The operator's manual in the PDF (Portable Document Format) can be displayed/printed using
Adobe Reader or Adobe Acrobat Reader. If neither is installed in your computer, download one
of them. This can be done via the website of Adobe Systems Incorporated.
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How to read this manual

Symbols in this manual
In this manual, some important items are descried with the symbols shown below. Be sure to
read these items before using this equipment.
Indicates information to which you should pay attention when operating the
ote equipment.

Describes handy information that is useful to know when operating the equip-

L ment.
g Pages describing items related to what you are currently doing. See these
- pages as required.

Trademarks

* The official name of Windows 2000 is Microsoft Windows 2000 Operating System.

* The official name of Windows XP is Microsoft Windows XP Operating System.

* The official name of Windows Vista is Microsoft Windows Vista Operating System.

* The official name of Windows Server 2003 is Microsoft Windows Server 2003 Operating
System.

» The official name of Windows Server 2008 is Microsoft Windows Server 2008 Operating
System.

* Microsoft, Windows, Windows NT, and the brand names and product names of other
Microsoft products are trademarks of Microsoft Corporation in the US and other countries.

* Apple, AppleTalk, Macintosh, Mac, Mac OS, Safari, and TrueType are trademarks of Apple
Inc. in the US and other countries.

* PostScript is a trademark of Adobe Systems Incorporated.

* Mozilla, Firefox and Firefox logo are trademarks or registered trademarks of Mozilla Founda-
tion in the U.S. and other countries.

* Netscape is a trademark of Netscape Communications Corporation.

¢ IBM, AT and AlX are trademarks of International Business Machines Corporation.

¢ NOVELL, NetWare, and NDS are trademarks of Novell, Inc.

» TopAccess is a trademark of Toshiba Tec Corporation.

* Other company names and product names in this manual are the trademarks of their respec-
tive companies.

©2009 TOSHIBA TEC CORPORATION All rights reserved

This manual is protected by copyright laws. No part of this manual shall be duplicated or repro-
duced without the permission of TOSHIBA TEC CORPORATION. TOSHIBA TEC CORPORA-
TION shall not be liable in terms of granting patents for any use of information contained in this
manual by third parties.
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OVERVIEW

This section describes about the overview of the network fax features.
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Features and Functions

The network fax functions of this equipment allow you to make direct fax transmission of elec-
tronic documents from your computer. The fax documents are transmitted from the computer to
this equipment through a network, and then this equipment transmits them to outside fax
machines through public switched telephone networks.

The N/W-Fax driver is complimented with the AddressBook Viewer. The combination of applica-
tions enables you to easily manage a selection of fax recipients and access to the address book.

Features

When you fax hard copies, not electronic documents, fax them using the control panel of this
equipment.

Fax transmission using the N/W-Fax driver is available only when both the Network Printer
Kit (optional), the Fax Kit (optional) and the External Keyboard (optional) are installed.

N/W-Fax driver

When the N/W-Fax driver is installed, you can transmit electronic documents as fax data
from your computer to several destinations.

When you fax documents, you can easily set the list for the destinations or the resolution of
the fax data.

When you fax documents, you can attach an embedded cover sheet on them. Information
about the fax documents and their detailed messages can be included in this cover sheet.
The destinations of the fax can be entered manually, or can be selected from the address
book data by running the AddressBook Viewer. In this method, you can easily search for the
desired addresses throughout the address book.

Since the image data processing methods for network fax documents and regular fax docu-
ments differ, the image quality for network fax documents may vary compared with that for
regular fax documents.

AddressBook Viewer

The data of the various address books including the one for this equipment can be managed.
The address book data of the other devices can be converted into a format which is retriev-
able in this equipment.
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Functions

The general descriptions of the N/W-Fax driver and the AddressBook Viewer are shown below.

N/W-Fax driver

The N/W-Fax driver allows you to make fax transmission of documents created in your com-
puter. In a normal procedure, select the [Print] menu in the application in which the documents
were created, select this driver (TOSHIBA e-STUDIO205 Series Fax), and then start printing.
The documents are then transmitted to this equipment. This equipment then transmits the docu-
ments to outside fax machines through public switched telephone networks, using the Fax Kit
(optional) and the External Keyboard (optional).

In fax transmission using the N/W-Fax driver, you can enter the destination of the fax manually
or retrieve the desired destinations from the address book data of the AddressBook Viewer.

AddressBook Viewer

The AddressBook Viewer is the managing software for address books. With the AddressBook
Viewer, you can use the local address book of your computer or the LDAP address book of an
LDAP server. Also the address books of this equipment and those of other compatible TOSHIBA
equipment can be used as a public address book. The AddressBook Viewer also allows you to
add or edit the destinations in the address books by the recipient or the group.

The address book data conversion function of the AddressBook Viewer allows you to import and
export address book data in a CSV/vCard format so that the created address book data can be
shared effectively.

Client computer

Applications
Document
Document data
- N/W-Fax Driver —>
7|(Transmits document data as a fax)

Destination searching Network

Y
Local address book

AddressBook Viewer
LDAP address book
Public address book,etc. <::(> (Manages address books) <

Address book data

G3 Facsimile
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INSTALLING CLIENT SOFTWARE

This section describes the instructions on how to install the client software for the network fax features.
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Installing Network Fax Software

This chapter describes how to install the software required for fax transmission from this equip-
ment and for using various address books. It is recommended that you read this chapter in its
entirety before the installation.

Overview

Before you can begin utilizing the network fax feature for this equipment, you must install the
software using the Client Utilities CD-ROM provided. You will use the InstallShield client soft-
ware setup process. This section describes the way to add N/W-Fax driver and AddressBook
Viewer to user’'s computers.

System requirements
The N/W-Fax driver and AddressBook Viewer are available for the following environments:
* Display resolution
1024 x 768 dots or more
¢ Display color
High Color (16bit) or higher is recommended.
e CPU
Pentium 133 MHz minimum (Pentium 266 MHz or faster recommended)
* Memory
The required memory size for OS
¢ OS
Windows 2000 Service Pack 4
Windows XP Service Pack 1/ Service Pack 2 / Service Pack 3
Windows Vista Service Pack 1/ Service Pack 2
Windows Server 2003 Service Pack 1 or later
Windows Server 2008 Service Pack 1 or later

» Before proceeding to this section, you must logon Windows with a user account that allows
you to install or uninstall client software (e.g. administrator privilege). If you are using Win-
dows Vista or Windows Server 2008, you can temporarily change your user account to the
one noted above with its User Account Control function. Ask your administrator for the
details.

* When you want to send a fax using the N/W-Fax driver from Windows 98/Windows Me/Win-
dows NT using e-STUDIO165/205 or e-STUDIO167/207/237, contact your service techni-
cian or representative.

14
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Before installing client software

Before installing the client software, confirm the following to perform an appropriate installation.

When the AddressBook Viewer has already been installed:

The AddressBook Viewer cannot be double-installed or overwritten. If it is installed from other
Client Utilities CD-ROMs or similar, uninstall it and then install it again according to the following
procedure in order to use the latest one. The AddressBook Viewer included in this equipment
(e-STUDIO165/205, e-STUDIO167/207/237 or e-STUDIO182/212/242) can be used with the
e-STUDIO850 Series, e-STUDIO282 Series, e-STUDIO452 Series, e-STUDIO451C Series,
e-STUDIO3510C Series, e-STUDIO4520C Series, e-STUDIO6530C Series, e-STUDIO455
Series and e-STUDIO855 Series.

In addition, when uninstalling the current AddressBook Viewer, a dialog box which prompts you
to check the setting files deletion is displayed. Click [No] in the dialog box to leave the setting
files so that they can be used in the AddressBook Viewer to be newly installed.

When the AddressBook Viewer has not been installed:
There is no necessary operation in advance. Perform installation according to the following pro-
cedure.

Installing the N/W-Fax driver and AddressBook Viewer

You can install the N/W-Fax driver and AddressBook Viewer from the Client Utilities CD-ROM.
This section describes about installing the N/W-Fax driver and AddressBook Viewer in a Raw
TCP environment.

Installing from Client Utilities CD-ROM

This section describes how to install fax client software under Raw TCP environments through
TCP/IP, using an installer.

The N/W-Fax driver can be set up using the same connection as a printer driver such as, LPR
printing, IPP printing, and Novell printing. To set up the N/W-Fax driver using these connections,
please refer to the Printing Guide.

Installing the fax client software for Raw TCP connection using the installer

The procedure presented here describes the installation to Windows 2000 using the installer.
The procedure is the same when other versions of Windows are used. (The N/W-Fax driver can
also be installed using the Add Printer wizard. Please see the Printing Guide.)

Before installing the printer driver in a Raw TCP environment, confirm the following:
* This equipment is connected to the network and turned on.
* The TCP/IP setting is correct on this equipment and your computer.

1 Insert the Client Utilities CD-ROM into the CD-ROM drive.

* The installer automatically starts and the Choose Setup Language dialog box
appears.

* When the installer does not automatically start, double-click “Setup.exe” in the Client
Utilities CD-ROM.

Installing Network Fax Software 15



2 Select your language and click [OK].
|
g Select the language for the installation from
- the chaices below.
o
Cancel

The Welcome to the InstallShield wizard screen is displayed.

3 Click [Next].

TOSHIBA e-STUDIOZ205 Series Client - InstallShield Wizard ﬂ

Welcome to the InstallShield Wizard for
TOSHIBA e-5TUDID205 Series Client

The InstallShigld® \wizard wil install TOSHIBA
e-5TUDID205 Series Client on pour computer. To
continug, click Nest

<Back [ Hmsts | cencal |

The License Agreement screen is displayed.

Please read the license agreement carefully and click [Yes].
|
\

License Agreement

Flease read the following license agreement carefully.

Fress the PAGE DOWM key to see the rest of the agieement.

[END USER SOFTwARE LICEMSE AGREEMEMT -
INSTALLING OR OTHERWISE USING THIS SOFT'wWARE PRODUCT COMSTITUTES
YOUR ACCEPTANCE OF THE FOLLOWING TERMS AND COMDITIOMS [UMLESS &
SEPARATE LICENSE IS PROVIDED BY THE SUPPLIER OF APPLICABLE SOFTWARE

IN '#HICH CASE SUCH SEPARATE LICEMSE SHALL 4PPLY). IF YOU DO NOT

[ACCEPT THESE TERMS, YOU MAY NOT INSTALL OF LISE THIS SOFTWARE, AND
YOU MUST PROMPTLY RETURM THE SOFT'wARE TO THE LOCATION WHERE

YO OBTAINED IT.

GRANT OF LICENSE: =l

Do you accept all the terms of the preceding License Agresment? 1F you select No. the setup
will close. Toinstall TOSHIBA e-STUDIOZ205 Series Client, you must accept this agreement.

IstallEhizld

<Back Yes Na |

The Choose Destination Location screen is displayed.
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5 Click [Next].

TOSHIBA e-STUDID205 Series Client - InstallShield Wizard

Choose Destination Location

Select folder where setup will install files.

If you want to change where the programs are installed, click [Browse]. In the dialog box
appears, select the folder and click [OK].

The Setup Type screen is displayed.
6 Select “Custom” and click [Next].

TOSHIBA e-STUDIDZ05 Series Client - InstallShield Wizard

Setup Type
Select the Setup Type to Instal

IrstallShizld

The Select Components screen is displayed.
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7 Check the software that you want to install and click [Next].

TOSHIBA e-STUDIDZ205 Series Client - InstallShield Wizard

Select Components
Select the components setup will install

Select the components you want to install, and deselect the components pou do not want to
insstall

+~[]TO5HIBA -5 TUDIDI205 Series PCLE R
I TOSHIBA e STUDIDZ05 Serles P5L3 5?&3“?“6" the TOSHIBA
i ! -l &
T “D‘D e Mot ran AddhessBookiewer on your
P TOSHIBA -5 Adr = computer

18.88 MB of space requited on the C drive
882607 MB of space available on the C drive
IristalBhield

<Back Nest> | Cancel |

Toshiba e-STUDIO205 Series N/W-Fax:Check this to install the N/W-Fax driver.
Toshiba e-STUDIO AddressBook Viewer:Check this to install the AddressBook
Viewer.

The Select Port screen is displayed.
Tip

The names of other printing software, besides the above two, are displayed in the Select
Components dialog box. (You can install them as required.)

8 Since the installer detects this equipment and the name of this
equipment is displayed at “Devices on Network”, select it and then
click [Next].

TOSHIBA e-STUDIOZ0S5 Series Client ﬂ

Select Port
Select the port fior printer.

Type the network name or Queue name of your device. IF you don't know the name, select the device
fram the list of awailable devices on the netwark.

Metwork path or queue name: |IP_1 00.100.100.107 Braowise

& Devices on Network

Prirter Name | |PAddress [ Location [ PRINTER TYPE
100100 100 101 TASHIEA 85 TUDID 2115

 Local Part

jv

Back | Mews | Cancel |

The Select Program Folder screen is displayed.
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If this equipment is not properly connected in your network, the message that the installer

cannot discover this equipment is displayed. Click [Retry] to search again. Click [Con-
tinue] to configure a local port.

Message

Devices are not discovered in your network.. To Retry searching for devices. press Rety.. To
Cantinue to uss the Default port or Shared Printer, press Continue. For information, press
Information.

" Eontnue Bety | Infarmation |

Select “Local Port” to configure a local port, and then select in the drop down box the
desired port configured previously. If a local port is not configured previously, select any

port in the drop down box as a temporary port so that you can continue the installation.
Then click [Next].

TOSHIBA e-STUDIN205 Series Client ﬁl
Select Port
Select the port for printer.

Type the network name or Queue name of your device. IF you don't know the name, select the device
from the list of available devices on the netwark.

MNetwork path or queue name ILPT1 Browse

" Devioss on Network
Prirter Name [ IPAddress [ Location [ PRINTER TVPE
& Local Part
LPTT: -
Back | Mews | Cancel |

If you selected a temporary port in the step above, you need to configure a correct port
after installation. See “Note” in step 11.

Click [Next].

TOSHIBA e-STUDIOZ205 Series Client - InstallShield Wizard ﬂ

Select Program Folder \,
Please select a program folder, z

Satup will add pragram icons ta the Program Folder listed below. “You may type a new folder
name, or select one fiem the existing folders list, Click Newt to continue,

Program Folder
[ro

Esisting Folders:

ddmiristiative T ools
Startup

Iristall5hie!d

<Back New> |  Cancal |

If you want to change the program folder, rename the folder in the “Program Folder” field.

The Start Copying Files screen is displayed.
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1 0 Click [Next].

TOSHIBA e-STUDIOZ205 Series Client - InstallShield Wizard 5‘

Start Copying Files \
Review settings hefors copying fles. \

Setup has enaugh infarmation to start copying the program files. | you want ta review or
changs any settings, ciick Back. IFyau ar satisfied with the settings, click Next to begin
capying files

Current Settings:

TARGET DIRECTORY: =
C:%Program Filesh\TOSHIBANTOSHIBA e-5TUDIO Clignt

TOSHIBA e-5TUDID AddressBook Wiewer

The following companents will be installed to System Folder.
TOSHIBA e-5TUDID205 Series NAW Fax

LOCAL DRIVER PORT

IP_100.100.100.101 =
. _’l_I

IrstallShield

<Back Cancel |

Starts copying files and the InstallShield Wizard Complete screen appears when this is
completed.

When you select to install the N/W-Fax driver, the Digital Signature Not Found dialog box
is displayed while files are being copied. Click [Yes] to continue the installation.

11 Click [Finish].

TOSHIBA e-STUDIOZ205 Series Client - InstallShield Wizard

InstallShield Wizard Complete

Setup has finished instaling TOSHIBA e-STUDID20S Series
an yaur camputer,

[# Yes, | wark to view the Read Me fil

CBacl Fish | | Covel |

The installation is completed.
The Installer may ask you to restart your computer. If it does, select “Yes, | want to restart
my computer now.” and click [Finish] to restart your computer.

If you selected a temporary port in the Select Port screen in step 7, configure TCP/LPR
port referring the following page:
P.21 “Configuring the Raw TCP/LPR port”
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Configuring the Raw TCP/LPR port

The procedure above is only for the case you select a temporary port. If you do not select a tem-
porary port, the procedure is not necessary.

1 Click [Start], select [Settings], and click [Printers] to open the Print-
ers folder.

a Windows Update

-‘{jj Set Program Access and Defaults

© Programs »
5
. @ Documents »
B s N = control Panel
E eorch Metwork and Diakup Connections
earc
=1 B3 Frinters
&

Help R Taskbar & Start Menu...

Run...

E Shut Daan, .,
[start || 21 & 5 ||
* If you are using the Windows XP or Windows Server 2003, click [Start] and [Printers

and Faxes] to open the Printers and Faxes folder.
* If you are using the Windows Vista or Windows Server 2008, click [Start], select [Con-
trol Panel], and click [Printers] under [Hardware and Sound] to open the Printers
folder.

@ HE

2 Select the Fax driver and select [Properties] in the [File] menu.

(Orr— 0
Hﬁ Edit  Wiew Favorites  Tools  Help |

T SESD) bearch (yFolders ¢@Hstory | S b
J w Sek as Default Printer j @co

Printing Preferences. ..

[t et et - 1
L Pause Printing ‘

_ Coclflocanens | | s

| Sharing...
Use Printer Offline

Server Properties

Create Sharbout
Delete:

Rename IFa
Properties
—_— -4 L
Clase —I
\Coromprays e propermer e selected items. 4

* When using Windows Vista or Windows Server 2008, click the [Properties] in the
Organize tab.
* The printer driver properties dialog box appears.
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3 Display the [Ports] tab and click [Add Port].

General | Shaiing Ports | Advanced | Color Management | Secuiy | About |

TOSHIBA e-3TUDIOZ05 Fax

Biint to the following port{s). Documents will print ta the first free
checked part.

Port Description
3 Frinter Port
OLPT2:  Printer Part
OLPT3  Piinter Fort
O coMi: - Serial Port
O coMz: Serial Pott
O coMz: - Serial Port
O COM4:  Serial Port =

Add Port... Delete Port LConfigure Port... |

™ Enable bidiiestional support
" Enable printer pooling

0K | Cenel | gml || Hep
The Printer Ports dialog box appears.

4 Select “Standard TCP/IP Port” and click [New Port...].
21

Printer Ports

Avalable port bypes:

Local Port

New Port Type | e |
The Add Standard TCP/IP Printer Port Wizard dialog box appears.

5 Click [Next].

Add Standard TCP, Printer Port Wizard ﬂ

Welcome to the Add Standard
TCP/IP Printer Port Wizard

“ou use this wizard to add a poit for a network printer

Eefore continuing be sure that:
1. The device is tumed on
2. The network is connected and configured

To continus, click Next.

< Back I Nest > I Caricel
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Enter the IP address of this equipment in the “Printer Name or IP
Address” field and click [Next].

Add Standard TCP/IP Printer Port Wizard x|
Add Port 4
For which device do you want to add a port?
e

Enter the Printer Mame or IP address, and & port name for the desired device:

Printer Name or IP Address: 101070105
Port Name: |ﬁ_1 0107010

<Back [ Nest> |  Cancel |

* If your network uses a DNS or WINS server, enter the printer name of this equipment
provided from DNS or WINS in the “Printer Name or IP Address” field.

* In the “Port Name” field, the port name is automatically entered according to the IP
address or DNS name entered in the “Printer Name or IP Address” field.

* The very first “IP_" is not displayed on Windows Vista or Windows Server 2008.

7 Select “Standard” and click [Next].

Add Standard TCP/IP Printer Port Wizard x|
Additional Port ion Required '\\L
The device could not be identfied
=

The deterted device is of unknawn type. Be sure that
1. The devics is properly configured
2. The addiess on the previous page is carect,

Either caneet the address and perform anether search on the network by retuming to the
previous wizard pags of select the device type f you are sure the addiess is carrest

Device Typ

" Custom Settings. ..

<Back [ Nest> |  Cancel |

If you are using Windows Vista or Windows Server 2008, the above screen is not
displayed.
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Tip
When the LPD Print setting is enabled, you can also configure LPR printing. When you want to
configure LPR printing, follow the procedure below.

If you are using Windows Vista or Windows Server 2008, right-click on the printer driver in the
Printers folder, select [Properties] and set the port with [Configure Port..] in the [Port] tab page.

Select “Custom” and click [Settings].

Add Standard TCP/IP Printer Port Wizard 5‘
Additional Port Information Required \L
The device could not be identified, N
N

The detected devics is of unknown typs. B sure that
1. The deviee is properly configured
2. The address on the previous pags is correct

Either carrect ths addiess and periom anather search n the network by raturming to the
previous wizard page or select the device e i you are sure the address is canect.

Device Typs

(" Standard |Generic Network Card =

' Custom Settings

<Bak [ News | Cancdl |

Select “LPR” at the “Protocol” option, enter “Print” in the “Queue Name” field at the
“LPR Settings” option, and then click [OK].

Configure Standard TCP/IP Port Monitar 2x]

Port Settings |

Prort Mame: IF_10.10.70.105

Printer Name or [P Address: |1 0.10.70.105

Protocal
’V  Raw &« LPR |

Flaw Selting
Fort Wumber |s1 ] ‘

- LPR Setting
Queue Name: |an

I” LFR Byte Counting Enabled

T~ SNMP Status Enabled

Coammurity Hame: Ipuhllc

SHIP Device Index: |1

Cancel

Click [Next].

Add Standard TCP/IP Printer Port Wizard 5‘
Additional Part Infarmation Required \\L
The device could not be identifisd.
L

The detected device is of unknwn ype, Be sure that
1. The device is properly configured
2. The address on the previous page s corredt,

Either correet the address and perform anather search an the netwark. by retuming to the
pievious wizard page of select the device typs i you are sure the address is conect

Devics Typ

 Standard | Generic Network Card =l

& Custom Settings..

< Back Next > Cancel
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8 Click [Finish].
zn

Completing the Add Standard
TCP/IP Printer Port Wizard

‘fou have selected a port with the following characteristics.

SHMP. Mo

Pratocol: Réw, Port 3100
Device: 101070105

Port Mame: IP_1010.70.105
Adapter Type: Generic Metwork Card

To complete this wizard, click Finish.

<Back [ Fnkh | Cancel |

The screen returns to the Printer Ports dialog box.

9 Click [Close] to close the Printer Ports dialog box.

Available port bypes:

Local Port

Hew Port Type... | NEwPurtml cose |

1 0 Make sure the created Raw TCP or LPR port is checked in the “Print
to the following port(s)” list and click [Close].
[ 10sHisa e SruDIOZ0 FassProperties

General| Shaiing Pots | Advanced | Color Management | Security| About |

lf?@ TOSHIBA e-53TUDIOZ05 Fax
sl

i 3]

Print to the following portfs). Documents will print to the first free
checked part.

Paort | Description | Printer |;|
O coMz: Serial Pott

D coMz  Serial Part

O coMa:  Serial Port

DFILE:  Piint ta File

1P 10.. Standard TCP/IP Port

Add Port,.. Delete Port Configure Port...

I Enable bidiizctional support
™ Enable printer pooling

Close I Cance] Apply Help
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Uninstalling the N/W-Fax driver and AddressBook Viewer

The following instructions describe how to uninstall the N/W-Fax driver and AddressBook
Viewer. The uninstallation procedure is different depending upon how you installed the client

software.

¢ Uninstallation of the N/W-Fax driver and AddressBook Viewer
P.26 “When installed using the installer”

¢ Uninstallation of the N/W-Fax driver

P.30 “When installed using Add Printer Wizard”

When installed using the installer

When the client software was installed using the Installer in the Client Utilities CD-ROM, you can
delete all files using the Add/Remove Programs function.
You can uninstall all client software that have installed from the Client Utilities CD-ROM, or you
can uninstall only the N/W-Fax driver and AddressBook Viewer.

P.26 “Uninstalling the all client utilities software”
P.28 “Uninstalling only Network Fax Diver and AddressBook Viewer”

Uninstalling the all client utilities software

The following describes an uninstallation on Windows 2000. The procedure is the same when
other versions of Windows are used.

1

grams” icon.

E4 Control Panel

File Edit Wiew Favorites Tools  Help

Open “Control Panel” and double-click the “Add/Remove Pro-

4=Back -

> - & | @search [yFoders A0S I X = | E-

Adress [[58] Control Panel

Accessibilty

Control Panel Options

Add/Remove Programs ENE]
Installs and rsmoves programs and
windows companents ot
‘windows Lipdate
sindows 2000 Suppork
I
Fonts

2
®

Regionsl
Options

Hardware

Date/Time:

Garme

Controllers

Network and
Diakup Co...

B

Scanners and
Cameras

[Installs and remaves programs and Windows components

_ o]
= @6
B @ 9
Administrative  Automatic
Tools Updates
E
Display Fax Folder Options
P £ =
Internet  JlavaPlugin  Keyboard
Optians
7 (&)
& <
Phone and  Power Options  Printers
Modem ...
- &
Scheduled  Sounds and System
Tasks Multimedia _I
| & My Computer 7

The Add/Remove Programs dialog box appears.
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Select “TOSHIBA e-STUDIO205 Series Client” and click [Change] or
[Remove].

& Add /Remove Programs =lolx|
Currently installed programs: Sart by Name -

"l;! TOSHIBA e-STUDIOZ205 Series Client

infe

The InstallShield Wizard dialog box appears.
3 Select “Remove” and click [Next].

TOSHIBA e-STUDIOZ205 Series Client - InstallShield Wizard 5‘

Welcomel Maintenance Program. ‘\!

This program lets you modify the cunent installation. Click one of the options below.

 Modiy
Select new program components ko add or select currently installed
components to remave.
 Fepai
ﬁ Rieinstallall program camponents installed by the previous setup.

e

S Remove all installed components

IrstallShield

Cgack Het> | Concel |

The Confirm Uninstall dialog box appears.

4 Click [OK].
rontim el 5|

You are going to completely uninstall all of the TOSHIBA e-STUDIO20S Seties Software Components.Do you want ko continue?

Cancel

5 Click [Yes] to delete the setting files.
=

Do you want to delete the settings For the Following companents?
TOSHIBA &-5TUDIC AddressBaok Viewsr

Deleting files starts.

If you want to re-install the client software later, click [No] to remain the setting files. You
can restore the data and settings when you re-install the client software.
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Select “Yes, | want to restart my computer now.” and click [Finish]

to restart your computer.

TOSHIBA e-STUDIOZ205 Series Client - InstallShield Wizard

InstallShield Wizard Complete

=5 TUDIO205 Series rom your computer,

€ No, | will restart my computer later.

complete setup

InstallShield Wizard has successfully uninstalled TOSHIBA

Fiemove any disks from their drives, and then click Finish to

<Back Firish |

Cenzel |

Some files may be deleted after restarting the computer.

Uninstalling only Network Fax Diver and AddressBook Viewer

The following describes an uninstallation on Windows 2000. The procedure is the same when

other versions of Windows are used.

1 Open “Control Panel” and double-click the “Add/Remove Pro-

grams” icon.

Fle Edt Wew Favories Tooks Help ‘ﬁ

-l

dmback - = - (2] | @isearch [Folders (B |05 U X = | B

Address [[5 control Panel

~| Pa

[

-
& accessbilty  AddiRemove

Hardware

Dake/Time: Display

Control Panel Options

Add/Remove Programs
Installs and removes pragrams and
Windows components

sindows Update

CShw
windows 2000 Support
indows 2000 Suppor () % ir’

Forts Game Internet
Controllers  Options

Diatup Co...  Modem ...

Mouse: Mebwork and — Phone and

i
¢

i

Administrative  Automatic
Updates

%
&

Fax  Folder Options

e
-

JavaPlugin  Keyboard

=
e

Fower Options  Prinkers

=) & &
Regional  Scanners and  Scheduled  Sounds and System
Options Cameras Tasks Multimedia -
Installs and removes programs and Windows components [ 'S My Computer v

The Add/Remove Programs dialog box appears.
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Select “TOSHIBA e-STUDIO205 Series Client” and click [Change] or

[Remove].

Sork by:[Name -

=10l x|

The InstallShield Wizard dialog box appears.
Select “Modify” and click [Next].

TOSHIBA e-STUDIOZ205 Series Client - InstallShield Wizard 3

Welcome! Maintenance Program.

This program lets you modify the curent installation. Click one of the options below.

& Madify
Selsct new program companents to add or sslect curiently installed
components to remove,

" Rgpair

Reinstall all program components installed by the previous setup.

Remove all installed components.

Irstallhield

< Back Next > I

Cancel

Uncheck the components that you want to uninstall and click

[Next].

TOSHIBA e-STUDIOZ205 Series Client - InstallShield Wizard

Add/Remove TOSHIBA e-5TUDID205 Series

Select the components you want to install on your computer. Deselect the components you
wart to femove fiom your compter

TOSHIBA e-5TUDIO205 Series PCLE D
03HIBA £ 5§ TUDIOZ05 Series FSL3 Setup willinstall the TOSHIEA
eSTUDI020S
AddressBookliewer on your
computer.

0.00 ME of space required on the C diive
8795 38 ME of spacs available on the C drive
[sallShicld

Cancel

< Back Next > I

Deleting files starts.
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5 Click [Yes] to delete the setting files.

TOSHIBA e-STUDIDZ05 Series Client =
Do you wartt ko delete the settings for the Following components?
TOSHIBA e-5TUDIC AddressBook viewer

Deleting files starts.

If you want to re-install the client software later, click [No] to remain the setting files. You
can restore the data and settings when you re-install the client software.

Select “Yes, | want to restart my computer now.” and click [Finish]

to restart your computer.

TOSHIBA e-STUDIO205 Series Client - InstallShield Wizard

InstallShield Wizard Complete

Setup has finished updating TOSHIBA e-$TUDIO205 Series
on your computer

€ No, | will restart my computer later.

Riemove any disks from their drives, and then click Finish to
complete setup

<Back Fish | Cencel

When installed using Add Printer Wizard
When only N/W-Fax driver is installed by Add Printer Wizard, you can uninstall them by deleting

the printer icons in the Printers folder.

Deleting the N/W-Fax driver

1 Open “Printers” folder, select the printer icon that you want to
delete, and press the [Delete] key.

* When using Windows Vista or Windows Server 2008, select the printer icon that you
want to delete, and click the [Delete] in the Organize tab.
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2 Click the [File] menu and select [Server Properties].
JRI=TE

Fle Edt Wew Favortes Tools Help |

Qsearch [yFolders | B8 W2 X o | -

Create Shorteut j s
Delete =
Renarne .
Properties
i AddPrinter  Acrobat  TogHIEA
lose Distiler  e-sTUDL..,

This Folder conkains information
shout printers that ave currenthy
installed, and a wizard ko help you
install new printers,

To get information about a printer

Ehat is currently installed, right-click.
the printer's ican.
=

L5 Displays properties For this server. 4

* The Print Server Properties dialog box appears.
* When you are using Windows Vista or Windows Server 2008, follow the procedure
below:
- Right-click in the blank area in the “Printers” window and click [Run as administra-
tor] and then [Server Properties] in the menu displayed.
- When “Windows needs your permission to continue” appears, click [Continue].

3 Display the Drivers tab. Select the N/W-Fax driver and click
[Remove].

& Print Server Properties x|

Foms | Ports  Diivers | Advanced |

@ T_TAKEDZ

Installed printer diivers

| Enviorment [ Yersion

Add | memove | updste | Properes. |

[k | oo |_iowv |

* The confirmation dialog box appears.
* When you are using Windows Vista or Windows Server 2008, follow the procedure
below after selecting [Remove]:
- Select “Remove driver and driver package” and click [OK] in the “Remove Driver
And Package” dialog box.
- Click [Yes] in the “Print Server Properties” dialog box.
- When “Driver package information collected” appears, click [Delete].
- When “Driver package was removed” appears, click [OK].
- This is the end of the procedure for Windows Vista or Windows Server 2008.

4 Click [OK].

Print Server Properties 5[
Deleting this printer driver will remove it from the system. Are you sure you want to delete TOSHIBA
£-3TUDIOZ055¢eries PCLG?

o

The N/W-Fax driver is completely deleted.
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FAXING FROM CLIENT COMPUTERS

This section describes the instructions on how to send a fax using the N/W-Fax driver.

Faxing from Applications..........cccccciiiriinsiissssssnnssss s sn s s snm s nnnnmnnnnnnns
How to fax using the N/W-FaxX AriVET ..........couiiiiiiie et
SPECITYING FECIPIENTS ... ..o e e e et e e e e et e e e e e eaneeeenbaeeeeeaas
Setting up the NetWork fax OPLIONS ..........ooiiiiiiiiee e
Sending with extended fax fuNCHONAIITY ..........cooiiiiiiii e



Faxing from Applications

The N/W-Fax driver allows you to fax document data from your computer to several destina-
tions. It also enables the setup of the fax properties and editing of the sender’s information.

* Check if all the fax settings of this equipment have been done prior to fax transmission.
» Fax functions using the N/W-Fax driver are available only when both the Network Printer Kit
(optional), the Fax Kit (optional) and the External Keyboard (optional) are installed.

How to fax using the N/W-Fax driver

Follow the procedure below to fax document data from your computer with the N/W-Fax driver
installed.

* Create a document.

* Print to Fax Driver.

* Add recipient’s name and fax numbers.

» Select a default cover page (optional).

* Send the fax.

The maximum number of pages to fax a document using the N/W-Fax driver is 1000.

Preparing documents for faxing

To see how objects, such as headers, footers, or drawing objects, will be positioned on a fax
page, switch to your applications’ page layout view. If the software application you are using pro-
vides a Print Preview option, you can use it to view your fax before it is sent.

Faxing from Windows applications

Once you have installed the N/W-Fax driver, you can send the document directly from most Win-
dows applications as a fax.
You can print using various functions by setting print options on the printer driver.

Faxing from Windows applications

1 Open a file and select [Print] from the [File] menu of the application.
* The Print dialog box appears.
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2 Select “TOSHIBA e-STUDIO205 Series Fax” and Click [Properties].
N 2]

rPrinter
Mame: T&% TOSHIBA B-5 Series Fax Properties
Status: Idle
Type: TOSHIBA e-STUDIOZ0S Series Fax
Where: IP_100.100.100.101 [ Print to file
Comment:

[ Page rangs (o
o all Murnber of copies: 1 5‘
" Current page € Selection
" Pages: 11 11 [ Collate
Enter page numbers andfor page ranges
separated by commas, For example, 1,3,5-12

r£oom

Prink what: IDn(ument I Pages per sheet: 1 page -
Print: Iml pages in range -~ Scale to paper size! o Scaling -
Options. .. Close I

The properties dialog box appears.

Tip
The procedures for displaying the properties dialog for the printer driver may be different
depending on the application you are using. See your application’s manual about dis-
playing the printer properties dialog box.

3 Display the Send tab and specify the recipients, and other options.

& TOSHIBA e-STUDIDZ205 Series Fax Propetties 21l
Send |Eover5heet| Sender Information | About |
To
Select From Address Book | New. | Feove |
Resolution [Standard (200« 100 dpi) 7] Demt Code |
Paper Size [Cetter ]| Diertatort  [Poga =

oK I Cancel | Help

P.37 “Specifying recipients”
P.48 “Setting the send properties”
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Display the Cover Sheet tab and specify the cover sheet properties
if you want to send a document with a fax cover sheet.

Send  Cover Sheet | Sender Information | About |
Caver Sheet: Standard Cov
Font Name: [Times New Roman =]
Subject: I
Message: ;I
™ Sender Information
I Recipients Information
I~ Hame ™ Company
I~ Department Hame I~ Fay Number
™ Reference Number.

ok | Coeel | Hen |
P.50 “Setting up the cover sheet properties”

5 If you want to add sender information on a fax cover sheet, check
the Sender Information check box. Then click the Sender Informa-
tion tab and then enter the sender information message you want to
add on the fax cover sheet.

%% TOSHIBA e-STUDIDZ05 Series Fax Properties 2lxl

Send | Cover Shest  Sender Information | Apout |

Fill aut the infaormation you want to appear an your fax cover sheet

oK I Cancel | Help |
P.51 “Setting up the sender information properties”

6 Click [OK] to save the settings.
7 Click [OK] or [Print] to send a document.

When the department management is enabled, if network fax transmission is performed
with an incorrect department code, a dialog box indicating that it is incorrect appears. In
this case, enter the correct one or stop transmitting. If this dialog box does not appear,
the job becomes invalid and is deleted. An error report is then printed out from this equip-
ment.
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Specifying recipients

You can specify the recipients following method:
P.37 “Specifying recipients from address book”
P.39 “Entering a recipient manually”

Also you can remove the recipients added to the “To” list.

P.40 “Removing recipients from the “To” list”
Tip

You can specify up to 100 recipients.

Specifying recipients from address book

1 Click [Select From Address Book] in the Send tab.

Send | Cover Shest | Sender Information | About |
To
Select From Address Book... | Mew... | Remave |
Resolution: IStandard (200 % 100 dpi) j Dept. Code: I
Paper Size: ILetter ﬂ Orientation: IPmtra\I ﬂ
0k | camel | Hep

The AddressBook Viewer is launched.

Tip

To utilize the address book, you must register contact information into the address book
in advance. For this registration, see the following page:

P.65 “Managing Address Book”

Faxing from Applications 37



2 After selecting a contact from the contact list, click [Select Fax].

Eifl e-STUDIO AddressBook Yiewer E =101 x|
Elle Edit ¥iew Iools Help
B 2 (=] ® A R
[ [ TOSHIBA Addiess Book Display Name Emnail Address
Private dddiess Book {5 =) el .COT
Fublic Addess Book B User 12 1000000002 userl2@toshibatec. com
m’gPD'Afd’:s:d%”k bk BEUser 03 1000000003 usel3@toshibates.com
b AP“;;E B'esi o BB lser 04 1000000004 userl4@lashibates com
i e ok BEIuser 05 1000000005 userlE@toshibatec.com
a— | »
~ Select Fax | v Select Emall |
T3 Selected Fan 7 selected Emait
Display Name: I aTiD | Group Name | Far Murnber Display Name: | aTiD I Group Name | Email Address
| | >« |+
Femove Femave
| Cancel | Hep |
| |The total number of the contacts: 222000 4

The selected recipients are listed in the “Selected Fax” or “Selected Email”.

You cannot specify Email addresses for destinations because [Select Email] is not avail-
able for this equipment.

Tip

For details on the AddressBook Viewer, refer to the following chapter:
P.55 “USING ADDRESS BOOK”

You can select a recipient by the following operations:

Selecting a contact by dragging and dropping
Drag a contact in the contact list and drop it to the “Selected Fax”.

Selecting a contact by double-clicking on it
Double-click on a contact in the contact list to include the contact in the “Selected Fax”.

Selecting a contact from a shortcut menu
Right-click on the contact in the contact list, select [Select] from the shortcut menu and
then [Fax Number].

Removing a recipient
Select a recipient in the “Selected Fax” and click [Remove] (Left: fax number).

38 Faxing from Applications



3 Click [OK].

TUDIO AddressBook Yiewer =101 x|
Elle Edit Yiew TIools Help
= [ =] x B R

) [l TOSHIBA Address Book Display Mame |_Fai Number [ Email Address B
Private Address Book TR User 01 1000000001 userll @tashibatec. com_|
Fublic Address Book. BT User 02 1000000002 userl2@toshibater.com
MAP| Address Book B User 03 1000000003 userl3@toshibatec, com
t";ﬁj“:;z:‘;::gf;i Baok E User D4 1000000004 useil4@toshibatec.com

B User 05 1000000005 userl5i@toshibatec.com 4

mport Address Book. == | =

Select Fax * Select Email

T3 Selected Fax [ Selected Emait

Display Name: I aTiD | Group Name | Far Number Display Name: | aTiD I Group Name | Email Address
User 03 1000000003
User 02 1000000002
User 01 1000000001
< | vl | b
Remave Remave
ok | Cancel | Hep |

| |The total number of the contacts: 222000

#

The AddressBook Viewer is closed and the recipients selected for “To” are listed.

When the fax transmission is completed, the recipients are automatically removed from

the “To” list.

Entering a recipient manually

1 Click [New].

Send | Cover Sheet | Sender Informaion | About |

2=l

To:

Select From Address Book. . | New... | Femove |

Resolution: | iandard (200 £ 100 opi) v Dept Coder |

Paper Size: ILetter | Ouientation: IPultra\l

|

Co ]

The Direct Dial dialog box appears.

Cancel | Help
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2 Enter the fax number in the right field. In addition, if you specify a
Sub address, enter the Sub address in the “SUB” field, and security
password for the Sub address in the “PWD” field if required.

x|
Faix Number [
SUB: | P
Tip

If you specify a Sub address complying with ITU-T F-code communications, you can for-
ward fax data to any fax machine regardless of its manufacturer or the model. In this
case, however, the recipient’s fax machine also must support ITU-T F-code functions.

3 Click [OK].

Entered recipient is added to the “To” list.

It is automatically deleted from the “To” list when the transmission is completed.

Removing recipients from the “To” list

1 Select a recipient that you want to delete from the “To” list.

Send | Cover Sheet | Sender Infomation | About |

User User02 [00000000002)

User User3 (00000000003
User User04 (00000000004]
User User5 (00000000005
[RRRRERRRRRM]]

Sekect Fiom Address Book... | New.. | Femove |

Resolsior:  [Stangord (200 ¢ 100 dm) ] Dept Cade |

Paper Size. [Ceer ] Orientation:  [Fopi |

0k | Cancel Helps

2 Click [Remove].

The selected recipient is deleted from the “To” list.
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Searching the address book for contacts

In order to quickly locate contacts you can search the address book database. You simply type
in a string or letters to be used to search the database. The AddressBook Viewer will search for
any entry that contains the specified string.

You can search contacts by the name and fax number. Also you can search contacts by specify-
ing the detailed search conditions.

Click [Select From Address Book] in the Send tab.

Send |Eovar5heet| Sender [nformation | About |

To

Select Fiom Address Book | Mew.. | Feneve |
Resolution: IStandard (200 100 dpi) ﬂ Dept. Code: I
PaperSice  [Loner =] Dientalion:  [Foa =]

aK I Cancel | Help

The AddressBook Viewer is launched.

2 Select [Find] from the [Edit] menu.

Eifl e-STUDID AddressBook Yiewer =] S|
File | Edit Wiew Tools Help
Copy Chrl+E
B pate gy [N B R
(B selectal col+a Lo Display Name [ P Mumber [ Emai Address |
w BE User 01 10000000Cr uzer0l @Iushibalsc.cumJ
ook BEuse 02 1000000002 user2@loshibatec com
e s ok ook B useris 1000000003 user03@loshibates com
b AP“/;;E o B User 14 1000000004 useild@toshibatec. com
e Do BEIUseros 1000000005 userlE@oshibalec.com v
Import Address Book. —_
4 | »
¥ Select Fax | ¥ SelectEmail |
T3 Selected Far L2 Selected Emait
Display Name | aTiD | Group Mame | Fax Number Display Name | aTiD | Group Name | E mail Address
| | >l |
Remove Femove
ok | Cancel | Help |
|search for contacts [The total number of the contacts: 22/2000 v

The [Find Contact] dialog box appears.
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3 Select an address book to search in the [Data Source] drop down
box.

| Public Address Book.
i ok,
K

Data Source

Ferson | Detail 54

WAPI Address Book
p M5 Outlook Address Book.
Display Name: T
Faie Number: |
Email: |
Search

Stop |

Group Mame | Display Name | Fax Mumber | Email Address | Dep

| M

4

Q Selected Faw: I Selected Email:

OTID | Group Mame | Email &

Display Mame OTID | Group Mame | FaxMun | Display Name
| | el | i
Remove Remove: I
(12 | Cancel | Hep |
Tip

To change the setting of the default address book in the [Data Source] drop down box,
select [View] - [Default Configuration] - [Data Source] and then choose an address book.
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4 Display the [Person] tab and enter search strings in the following
fields.

=
DataSouce: | Private Address Baok =
Person | Detail Setting |
Display Name: I User
Faie Number: |
Email: |
Search
Stop |
Group Mame | Display Name | Fax Mumber | Email Address | Dep
0l | i
Q Selected Faw: I Selected Email:
Display Mame OTID | Group Mame | FaxMur | Display Name OTID | Group Mame | Email &
| | K| | |
Remove Remove: I
F | Cancel | Hep |

Display Name — To search display names, enter a search string here.
Fax Number — To search fax numbers, enter the numbers here.
Email — To search Email address, enter a search string here.

If you perform searching in the above conditions, proceed to step 5. If you want to set
more detailed search conditions, proceed to step 4 and set the [Detail Setting] tab. Note
that even if you enter the search conditions in both the [Person] and [Details] tabs, you
cannot perform searching in these combined conditions.

Tip
In the [Person] tab, you do not have to fill in all the fields and the string does not need to

completely correspond to the target of the search. Entering one or more characters in
one or more fields causes a search to be made for contacts which correspond to the par-

ticular conditions.
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Display the [Detail Setting] tab, set the search condition, and then
click [Add].

=
DataSouce: | Private Address Baok =
Person Detai Setting |
Define Condition:
Field Select: Condition of search string:
ID\sp\ay Name ﬂ IStarts with j IUsar
Condition list:
Add
Search
Remove
Stop |
Group Mame | Display Name | Fax Mumber | Email Address | Dep
I |

|

Q Selected Faw: I71 Selected Email:

Display Mame OTID | Group Mame | FaxMu | Display Mame OTID | Group Mame | Email &
| | el | |

Remove Remove: I
(12 | Cancel | Help |

Field Select — Select an item to be searched.
Condition of search string — Select a condition in the left-hand drop down box, and

then enter a search string in the right-hand field.

* The search condition is displayed in the “Condition list”.
» To set more than one search condition, repeat this operation as many times as

needed.
* To delete the search conditions, select one and click [Delete].
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Click [Search].

x|
Data Source: Ianata A ddress Book j
Person | Detail Setting |
Display Name: I User
Fax humber: |
Email: |
Search
Stop |
Group Mame | Display Name | Far Mumber | Email Address | Dep
< J |
@ Selected Fax: L& Selected Email:
Dizplay Mame OTID | Group Mame | FaxMu | Display Mame | 0oTID | Group Manme | Email &
4| | i i | |
Femave Femoye I
(1] I Cahcel | Help |

It starts searching contacts in the selected address book. When the search is com-
plete, the contacts matching the search conditions are listed.
» To stop searching, click [Stop].

Even if you enter the search conditions in both the [Person] and [Details] tabs, only the
search condition in the tab currently displayed is used. You cannot perform searching in

the combined conditions on both tabs.
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Drag and drop the contacts to “Selected Fax” from the list of the

search results.

=
DataSource: | Private Address Book =l
Person | Detail Setting |
Display MNare: I User
Faie Humber: I
Email: I
Stop |

Group Mame

4

Display Name

User 02
User 03
I lser N4

Fax Mumber
1000000002
1000000003
10NNNNNANA

Ernail Address

usel com
usell2@toshibatec. com
userl3@toshibatec. com
wwwww nd(T}nthihalsr- o

Q Selected Faw:

I71 Selected Email:

Display Mame OTID | Group Mame | FaxMun | Display Name OTID | Group Mame | Email &
| | el | |

Remove Remove: I
f | Cancel | Help |

The selected recipients are listed in the “Selected Fax”.

You cannot specify E-mail addresses for destinations.

You can select a recipient by the following operations:

Selecting a contact by double-clicking on it
Double-click on a contact in the list of the search results to include the contact to the
“Selected Fax”.

Selecting a contact from a shortcut menu
Right-click on the contact in the list of the search results, select [Select] from the shortcut
menu and then [Fax Number].

Removing a recipient
Select a recipient in the “Selected Fax” and click [Remove] (Left: fax number).
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8§ Click [OK]

Diata Source; Iana

Person | Detail Setting |
Display Name:
Fax Number;

Email;

te &ddress Book

| User

Search

Stop |

Group Mame

<

Fax Number
i

1NNANNANMNA

@ Selected Fax:

L& Selected Email:

rndfT}nehlhalﬂr‘

Email Address

Dizplay Mame OTID | Group Mame | FaxMu | Display Mame | 0oTID | Group Manme | Email &
User03 100000
User 02 100000
User 01 100000
4| | i ) i | |

Femave

Femove I

ok |

Cancel

| Help

The AddressBook Viewer is closed and the recipients selected for “To” are displayed on

the list.

Tip

When the fax transmission is completed, the recipients are automatically removed from

the “To” list.
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Setting up the network fax options

Network fax options are the attributes you set to define the way a fax job is transmitted. For
example, you can specify the recipients, resolution, and paper size.

Tip
You can send a fax with a cover sheet. See the following for details.
P.52 “Sending with extended fax functionality”

Setting the send properties

In the Send tab of the network fax properties dialog box, you can specify the recipients and how
the fax will be sent.

Tip
To specify the recipients, you can select from the address book or enter the recipient manually.

P.37 “Specifying recipients”

&% TOSHIBA e-STUDIO205 Series Fax Propetties 211

Send | Caver Shest | Sender Informationl About I

To:

3
2 ———————  Select From Address Book... | Mew... | Fiemove 4
5 —————Resalution: IStandard (200 % 100 dpil vl Dept. Code: I 6
7 ——————Paper Size: ILetter vl Orientation: | Porait =t 8

ak I Cancel Help

1) To
This displays the specified recipients list.
2) [Select From Address Book]
Click to launch the AddressBook Viewer. You can select recipients from the address book.
P.37 “Specifying recipients from address book”
3) [New]
Click to add new recipient by entering manually. The Direct Dial dialog box appears.
P.39 “Entering a recipient manually”
4) [Remove]
Select a recipient in the “To” list and click this to remove the recipient from the list.
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5) Resolution
Select the resolution for the fax.
- Standard (200 x 100 dpi) — Select this to send a document in Standard mode (200 x
100 dpi).
- Fine (200 x 200 dpi) — Select this to send a document in Fine mode (200 x 200 dpi).
- Super Fine (200 x 400 dpi) — Select this to send a document in Super Fine mode (200
x 400 dpi).
- Ultra Fine (400 x 400 dpi) — Select this to send a document in Ultra Fine mode (400 x
400 dpi).
6) Dept. Code
Enter 5-digit department code if required. When the department code is enabled on this
equipment, you must enter the department code to send a fax.

If network fax transmission is performed with an incorrect department code, a dialog box
indicating that it is incorrect appears. In this case, enter the correct one or stop transmitting.
If this dialog box does not appear, the job becomes invalid and is deleted. An error report is
then printed out from this equipment.

7) Paper Size
Select the paper size of your document.

8) Orientation
Select the orientation of your document.
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Setting up the cover sheet properties

In the Cover Sheet tab of the network fax properties dialog box, you can specify the fax cover
sheet to be sent. If you enable the cover sheet, the cover sheet is attached in the first page of
the document and sent to the recipients.

Send  Cover Shest | Sender Informationl About I

1 Cover Sheet: IStandard Cover Page j
2 Font Name: ITimes New Roman j
3 Subject: I
4 Meszage: ;I
5 v Sender Information
6 vV Recipients Information

[ Name " Company

" Department Name ™ Fax Mumber
7 I~ Reference Mumber: I

QK I Cancel | Help |

1) Cover Sheet
Select the cover sheet type from “Standard Cover Page”, “Business Cover Page”, and “Pro-
fessional Cover Page”. For cover sheet samples, see the following page:
3 P.112 “Cover Sheet Samples”

2) Font Name
Select the font to be used for the cover sheet.

3) Subject
Enter the subject to appear on the cover sheet. You can enter up to 40 characters.

4) Message
Enter the message to appear on the cover sheet. You can enter up to 500 characters.

5) Sender Information
Check this to print sender information on the cover sheet. When this is enabled, specify the
sender information in the Sender Information tab.
P.51 “Setting up the sender information properties”

6) Recipient Information
Check this to have recipient information appear on the cover sheet. Select one or more of
the following options to determine what information will appear in the “To:” field of the cover
sheet.
- Name — Check this to have the recipient name appear on the cover sheet.
- Company — Check this to have the recipient company name appear on the cover sheet.
- Department Name — Check this to have the recipient department name appear on the

cover sheet.

- Fax Number — Check this to have the recipient fax number appear on the cover sheet.

7) Reference Number
Enter the reference number to identify the fax. This number will appear on the cover sheet.
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Setting up the sender information properties

In the Sender Information tab of the network fax properties dialog box, you can specify the
sender information that appears on the cover sheet. This must be set only when the “Sender
Information” box in the Cover Sheet tab is checked.

In the text field in the Sender Information tab, you can enter the up to 500 characters.

&% TOSHIBA e-STUDIDZ205 Series Fax Properties 2=l

Send | CoverShest Sender Information |About |

Fill out the information you want to appear on your fax cover sheet

QK I Cancel | Help |

Displaying the version information

In the About tab of the network fax properties dialog box, you can display the version information
of the N/W-Fax driver.

.;‘, Printing Preferences ﬂll

Send I EoverSheetI Sender Information  About |

TOSHIBA

=s1upio205 series
N/W-Fax Driver

Version  xox
Localize Wersion oo

Copyright [c] 2004-2008 TOSHIBA TEC CORPORATION All Rights Reserved.
Copyright [c] 1998-2008 Monotype Imaging Inc. Al Rights Reserved.
Copyright (2] 1996 Hewlett-Packard Campany.

Copyright [c] 2001 -2005 Jochen Katz, Frank Fock.

QK I Cancel Help
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Sending with extended fax functionality

The N/W-Fax driver allows users to perform the following features:
P.52 “Sending with a cover sheet”

Sending with a cover sheet

You can choose to send a cover sheet with your fax transmission. The cover sheet is merged
with the recipient “To” list data to create a fax cover sheet. You can select what to include on the
cover sheet such as sender or recipient information.

Preparing the cover sheet

1 Display the Cover Sheet tab and select the cover sheet type in the
“Cover Sheet” drop down box.

&% TOSHIBA e-STUDIDZ205 Series Fax Properties | 21x|

Send  Cover Shest |Sender Informationl About I

Caver Sheet: I Hone [ |

Fart Harme iStandard Cover Page
Buszineszz Cover Page

Frofessional Cover Page

Subjest:

For samples of the cover sheets, see the Appendix at the end of this guide.
P.112 “Cover Sheet Samples”

2 Select the font in the “Font Name” drop down box.

Font Name: ITimes Mew Roman ﬂ
I arlett -
Subject:
Arial CE
Arial CYR
Message: Avial Greek -~ l
Arial TUR 4

The selected font applies to the text contents in the cover sheet.

3 Enter the subject to appear on the cover sheet in the “Subject”

field.
Font Mame: IA[ial j
Subiject: IFax docurment
Message: ;I

You can enter up to 40 characters for the subject.

4 Enter the message to appear on the cover sheet in the “Message”
field.

Message: Enter the meszage here. ;I

|

You can enter up to 500 characters for the message.
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5 If you want the sender information to appear on the cover sheet,
check the “Sender Information” box.
| iz
¥ Sender Information

™ Rariniants Infarmation

If you check this, click the Sender Information tab and enter the sender information in the
text box. You can enter up to 500 characters in the sender information text box.

#" TOSHIBA e-STUDIOZ205 Series Fax Properties j 21x]

Send | CoverShest Sender Information |Ab0ut|

Fill out the information you want to appear on your fax cover sheet

User(l =]

Dieptd1 Manageq

=

6 If you want the recipients information to appear on the cover sheet,
check the “Recipients Information” box and check the items
required for the recipient information.

V¥ Recipients Infarmation
v Name V' Company

V¥ Department Name V¥ Fax Mumber

Name — Check this to have the name of the recipient appear on the cover sheet.
Company — Check this to have the company name of the recipient appear on the cover
sheet.

Department Name — Check this to have the department name of the recipient appear
on the cover sheet.

Fax Number — Check this to have the fax number of the recipient appear on the cover
sheet.

» Recipients information is obtained from the address book. (The data input on page (1
P.69 “Configuring the connection manually and obtaining the address book data” are
used.) If the recipient is added manually, this information does not appear on the
cover sheet except for the fax number.

* The recipients information for all recipients will appear on the cover sheet.

7 If you want the reference number to identify the document to
appear on the cover sheet, check the “Reference Number” box and
enter the reference number in the field.

I LERIUIETIL N I T e

¥ Feference Mumber IDDDDDm

L4 I Canral I Helrn I
You can enter up to 20 characters for the reference number.

8 Specify the other options to send a document and click [OK].

9 Click [Print] to send a document to this equipment.
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USING ADDRESS BOOK

This section describes the instructions on how to use the AddressBook Viewer.

Running AddressSBOOK VIEWET .........cccciiiiumnnniinnnnnnnnnnnnenneenneeneneeeneenses s nnnnnnnnees 56
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Running AddressBook Viewer

The AddressBook Viewer allows you to manage the address book properties, manage address
books and address book entries. Particularly, you can perform the following functions:
Managing the private address book:

* Create new contacts

* Create address book groups

* Modify contact information

» Search the address book database

* Import address book data

» Export address book data
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Running the AddressBook Viewer

You can access the AddressBook Viewer using two methods:
* Programs folder in the Start menu
* Print Properties window of the N/W-Fax driver (limited accessibility)

Access using program group

From the Program Group, you can access the AddressBook Viewer to create and edit your pri-
vate address book.

Accessing the AddressBook Viewer from the programs group

1 Click the [Start] menu, select [Programs], [TOSHIBA e-STUDIO Cli-
ent], and select [TOSHIBA e-STUDIO AddressBook Viewer].

kt,ffj« Set Program Access and Defaults

% Windows Update

dlistart || () & G|

The AddressBook Viewer window appears.

ifle-STUDID AddressBook Viewer =10l x|

Fle Edt View Tools Help

=N = A

Display Name [ Fax Number [ Email Address [

Bodl
Private Address Book,
Public Address Book
MAPI Address Book
MS Outlook Address Book
LDAP Address Book
(B Import Address Book

Jojo

When a telephone number with a PIN code (charge code) is registered on an abbrevi-
ated number or a one touch dial number from this equipment, the PIN code is displayed
in “$”. On the AddressBook Viewer screens the PIN code is displayed as it is.
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Access using print properties

Within the application Print window, you have a limited ability to create and edit contacts in the

Address Book.

This method is only suggested if you are in the process of sending a fax and you need to add a
fax recipient to the send list that is not currently a member of the Address Book. Otherwise, use
the program group to access the AddressBook Viewer.

Accessing the AddressBook Viewer from the print properties

1 In the Print dialog box in the application, select “TOSHIBA
e-STUDIO205 Series Fax” for the printer and click [Properties].

Paot 2=
rPrinter
Marne: Properties |
Status:
Type: TOSHIBA e-5TIUDIOZ0S Series Fax
Where: IP_100.100.100,101 ™ Print to file
Camment:
rPage rang riCopi
Al Mumber of copies: lﬁ
" Current page  Selection
" Pages: Iﬁ Iﬁ v collate
Enter page numbers andfor page ranges
sepatated by commas, For example, 1,3,5-12
rZoom
Frint what; lm Pages per sheet: m
Print: W Scale ko paper size: W
Options, ., | Close |

The Network Fax properties dialog box appears.
2 Click [Select From Address Book] in the Send tab.

4" TOSHIBA e-STUDIO205 Series Fax Propetties 21xl
Send |EnverSheet| Sender Inlnrmatlnnl Ahout |
To:
Select From Address Book... | New... | Bemove |
Resalulion:  fsiangad (200 £ 100 dpi) x| Dept Cade: |
Paper Size: ILEtter j DOrientatiar: IPortrait j
0k I Cancel | Help

The AddressBook Viewer window appears.
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— Selecting contacts for network fax

When you access the AddressBook Viewer from the N/W-Fax driver, it allows you to select the
contacts from the AddressBook Viewer.

However, if you access the AddressBook Viewer from the Start menu, recipients cannot be
selected.

To select contacts from the AddressBook Viewer, refer to the following page:

P.37 “Specifying recipients”

» To select recipients by searching the address books for contacts, refer to the following page:
D P.41 “Searching the address book for contacts”

* For details on the N/W-Fax driver, refer to the following page:
P.34 “Faxing from Applications”
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About AddressBook Viewer interface

The AddressBook Viewer main window consists of the following items:

When the AddressBook Viewer is run from the start menu

[ifl e-STUDIO AddressBook Yiewer 1= x|
1 File Edit Yiew Took Help
2—| B B EE X @ |
Display Marne | Fax Murmber | Email Address

3 Private Addiess Book

Fublic Address Book

MAPI Address Book

M5 Outlook Address Book

LDAF Address Book

Impart Address Baok
4
5 —¢ Ioo

When the AddressBook Viewer is run from a N/W-Fax driver

Eifl e-STUDIO AddressBook Yiewer 1 ;Iglﬂ
Elle Edit Yiew Tools Help
t= [ * R R
=B TO5HIB Address Bock Display Name | Fax Mumber | Email &ddhess 4]
: ok BEuserm 1000000001 userl)] @loshibates. com_|
Public: Address Bool B user 02 1000000002 Usei2Btoshibatec. com
o m:z‘ A:ﬂd'::dimk - BEUser03 1000000003 useria@toshibates, com
g 115 ook ez Boo B User 04 1000000004 userDd@oshibater. com
ress boo B lser (5 1000000005 userlf@oshibates com o
Import Addiess Book —
4q | »
v Select Fax I ¥ Select Email |
3 selected Fax 5 selected Emai:
Display Mame OTID | Group Mame | Fax Number Display Name I oTID | Group Name | Email Address
6 —_
1 {3 | KO | o
Remove Remove
e | Cancel | Heb |
[ |The tatal number of the contacts: 2zj2000 i
1) Menu Bar

You can perform various functions by selecting a command from the menus.
P.61 “Menu bar”

2) Toolbar
You can perform general functions quickly by clicking an icon in the tool bar.
P.63 “Toolbar”

3) Browse Pane
You can expand or collapse to view/hide Groups and Contact address book entries.
The browse pane contains a tree structure for the following address books:
- Private Address Book — This contains the contacts registered in the associated client
address book on your client computer.
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Public Address Book — This contains the contacts registered in the address book in
this equipment.

MAPI Address Book — This contains the contacts in the address book of default mail
client in your computer.

MS Outlook Express — This contains the contacts in the MS Outlook Express address
book in your client computer. The name of this address book may differ depending on the
Email software of Microsoft in your computer.

LDAP Address Book — This contains the contacts in specified LDAP server.

Import Address Book — If the address book data have been imported from a CSV file
or vCard file, this address book will be displayed.

4) Contents Pane
The right-hand pane displays non-modifiable, text-only summary information about the cur-
rently selected address book entry. Selecting an entry in the browse pane of the address
book displays summary information about the entry in the contents pane.

5) Status Bar
This displays the description of selected command in the left side, and the number of the
items of the currently selected address book entry in the right side.

6) Recipient selection tools
When the AddressBook Viewer is run from a N/W-Fax driver, you can select a Network Fax
or Internet Fax recipient using these tools.
D P.37 “Specifying recipients”

Using commands

AddressBook Viewer allows you to perform a wide variety of functions.

You can access all of the commands from menus in the menu bar and from the icons in the tool
bar at the top of the AddressBook Viewer window. You can also choose commands from con-
text-sensitive menus by right-clicking the browse pane and contents pane.

Menu bar

The menu bar contains five menus of commands that allow you to perform various functions in
AddressBook Viewer.

1) File menu
The following commands can be selected in the File menu.

New Contact — Select this to add new contact in the private address book. If the cur-
rently selected item is a group, the contact will be created as a member of the group. If
the currently selected item is the “Location/People” folder or “Private Address Book”
object, the contact will be created in the "Location/People" folder. This command is avail-
able only when selecting items in the object in the private address book.

New Group — Select this to add new group in the private address book. This command
is available only when selecting the “Private Address Book” or “Group” folder in the “Pri-
vate Address Book”.

Properties — Select this to edit or display the properties of a group or a contact in the
private or public address book. This command is available only when selecting a group
or a contact in the private or public address book.

Delete — Select this to delete a group or contacts in the private address book. This com-
mand is available only when selecting a group or contacts in the private address book.
Devices — Select this to download the public address book from this equipment.
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Import -CSV File — Select this to import the address book data that had been exported
as CSYV files from this equipment (e-STUDIO165/205, e-STUDIO167/207/237, or
e-STUDIO182/212/242), e-STUDIO850 Series, e-STUDIO282 Series, e-STUDIO452
Series, e-STUDIO451C Series, e-STUDIO3510C Series, e-STUDIO4520C Series,
e-STUDIOB6530C Series, e-STUDIO455 Series, e-STUDIO855 Series address book
using the AddressBook Viewer. The data will be imported in the "Import Address Book".
Import -vCard File — Select this to import the address book data that had been
exported as vCard files from this equipment (e-STUDIO165/205, e-STUDIO167/207/237,
or e-STUDIO182/212/242), e-STUDIO850 Series, e-STUDIO282 Series, e-STUDIO452
Series, e-STUDIO451C Series, e-STUDIO3510C Series, e-STUDIO4520C Series,
e-STUDIOB6530C Series, e-STUDIO455 Series, e-STUDIO855 Series address book
using the AddressBook Viewer. The data will be imported in the "Import Address Book".
This command is available only when Microsoft Office XP is installed on your computer.
Export - CSV File — Select this to export the selected address book as a CSV file.
Export - vCard File — Select this to export the selected address book as a vCard file.
This command is available only when Microsoft Office XP is installed on your computer.
Exit — Select this to exit the AddressBook Viewer.

2) Edit menu
The following commands can be selected in the Edit menu.

Copy — Select this to copy the selected contacts or a group in the clipboard. The con-
tacts or a group copied in the clipboard can be pasted in the private address book. This
item is available only when selecting a group or contacts in any address book.

Paste — Select this to paste the contacts or a group copied in the clipboard in the private
address book. If the group has been copied, this item is available only when selecting the
“Group” folder. If the contacts have been copied, this item is available only when select-
ing a group or the “Location/People” folder in the private address book.

Select All — Select this to select all contacts displayed in the right pane. This item is
available only when browsing groups or contacts.

Find — Select this to find a contact by searching the address book. You can also search
the LDAP server to add the contacts in the LDAP address book.

3) View menu
The following commands can be selected in the View menu.

Toolbar — Select this to display or hide the toolbar. When the check mark appears in the
menu, the toolbar is currently displayed. You can select it again to hide the toolbar.
Status Bar — Select this to display or hide the status bar. When the check mark appears
in the menu, the status bar is currently displayed. You can select it again to hide the sta-
tus bar.

Large Icons — Select this to display the contacts using large icons.

Small Icons — Select this to display the contacts using small icons.

List — Select this to display the contacts in a list.

Details — Select this to display the contacts in a list with detailed information.

Sort By -Display Name — Select this to sort the contacts alphabetically by the name.
Sort By - Fax Number — Select this to sort the contacts alphabetically by the fax num-
ber.

Sort By - Email Address — Select this to sort the contacts alphabetically by the Email
address.

Sort By - Ascending — Select this to sort the contacts alphabetically in ascending order.
Sort By - Descending — Select this to sort the contacts alphabetically in descending
order.

Default Configuration - Data Source — Select the address book that will be the default
address book for the Find Contact dialog box. Select the address book from which you
frequently search for the contacts. The public address book is set as the factory default.
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- Default Configuration - Type Selection — Select the default destination type that will
be enabled in the Type Selection dialog box, which appears when searching for the con-
tacts as the destinations of the network fax job. You can select either “Fax Number”,
“Email Address” or “Both” to set the default selection type. The “Fax Number” is set as
the factory default. This can be set only when the AddressBook Viewer is launched from
the N/W-Fax driver.

In this equipment, the type other than "Fax Number" cannot be selected.

4) Tools menu
The following commands can be selected in the Tools menu.

- LDAP Setting — Select this to configure the LDAP service to obtain the LDAP address
book from the LDAP server.

- Device Setting — Select this to find the device to obtain the public address book from
this equipment.

- Convert for TopAccess — Select this to convert the file format of the address book file
created by the backup or export function in TopAccess to the one for restoring or import-
ing the address book data in the address book in the following models. This menu is
available only when Windows 2000, Windows XP, Windows Vista, Windows Server 2003
or Windows Server 2008 is used.

This equipment (e-STUDIO165/205, e-STUDIO167/207/237, or e-STUDIO182/212/242),
e-STUDIOB850 Series, e-STUDIO282 Series, e-STUDIO452 Series, e-STUDIO451C
Series, e-STUDIO3510C Series, e-STUDIO4520C Series, e-STUDIO6530C Series,
e-STUDIO455 Series, e-STUDIO855 Series

* To use “Convert for TopAccess”, Java 2 Runtime Environment V1.4.2 or later must be
installed.
* The Address Book Converter is displayed only when an OS with a 32-bit version is used.

5) Help
The following commands can be selected in the Help menu.
- Contents and Index — Select this to display the Online Help.
- About TOSHIBA e-STUDIO AddressBook Viewer — Select this to display the version
information.

Toolbar
You can use the following tool icon to perform various functions quickly:

(New Contact) — Click this to add a new contact in the private address book. If the cur-
rently selected item is a group, the contact will be created as a member of the group. If the cur-
rently selected item is a contact or the address book, the contact will be created in the address
book. This icon is available only when selecting items in the private address book.

B (New Group) — Click this to add a new group in the private address book. This icon is
available only when selecting the “Group” folder in the private address book.

(Copy) — Click this to copy the selected contacts or a group in the clipboard. The contacts
or a group copied in the clipboard can be pasted in the private address book. This icon is avail-
able only when selecting a group or contacts in any address book.

E (Paste) — Click this to paste the contacts or a group copied in the clipboard in the private
address book. If the group has been copied, this item is available only when selecting a “Group”
folder. If contacts have been copied, this item is available only when selecting a group or "Loca-
tion/People" folder in the private address book.
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(Properties) — Click this to edit or display the properties of a group or a contact. This icon
is available only when selecting a group or a contact.

x (Delete) — Click this to delete a group or contacts in the private address book. This icon is
available only when selecting a group or contacts in the private address book.

el (Find) — Click this to find a contact by searching the address book.

4 (Download AB) — Click this to download the public address book that you modified to this
equipment.

Context-sensitive menus

You can also use the context-sensitive menu that is displayed by right-click the an item dis-
played in AddressBook Viewer window.

Add - Contact — Select this to add a new contact in the private address book. If the cur-
rently selected item is a group, the contact will be created as a member of the group. If the
currently selected item is the "Location/People" or the private address book folder, the con-
tact will be created in the "Location/People" folder. This command is available only when
selecting items in the private address book.

Add - Group — Select this to add a new group in the private address book. This command
is available only when selecting the “Group” folder in the private address book.

Copy — Select this to copy the selected contacts or groups in the clipboard. The contacts or
groups copied in the clipboard can be pasted in the private address book. This item is avail-
able only when selecting contacts or groups in any address book.

Paste — Select this to paste the contacts or groups copied in the clipboard in the private
address book. This item is available only when selecting a group or the “Location/People”
folder in the private address book.

Properties — Select this to edit or display the properties of a contact or group. This com-
mand is available only when selecting a contact or group.

Delete — Select this to delete the selected contacts or groups in the private address book.
This command is available only when selecting contacts or groups in the private address
book.

Select - Fax Number — Select this to add the fax numbers of selected contacts or groups
as destinations to be sent using the N/W-Fax driver. (This item is available only when
accessing the AddressBook Viewer from the N/W-Fax driver properties dialog box and
selecting contacts or groups.)

Select - E-Mail — Select this to add the Email addresses of selected contacts or groups as
destinations to be sent using the N/W-Fax driver. (This item is available only when accessing
the AddressBook Viewer from the N/W-Fax driver properties dialog box and selecting con-
tacts or groups.) (This function is not available in the equipment.)

Export to vCard — Select this to export the selected contact as a vCard file. This command
is available only when Microsoft Office XP is installed on your computer.
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Managing Address Book

You can use the AddressBook Viewer to manage the private address book. You can add or edit
the contacts and groups as you desire. The private address book data is stored in your client
computer. It can be used to manage the contacts and groups for sending a fax using the N/W-
Fax driver.

The AddressBook Viewer also displays a public address book that is the address book in the
compatible TOSHIBA equipment, such as this equipment (e-STUDIO165/205, e-STUDIO167/
207/237, or e-STUDIO182/212/242), e-STUDIO850 Series, e-STUDIO282 Series,
e-STUDIO452 Series, e-STUDIO451C Series, e-STUDIO3510C Series, e-STUDIO4520C
Series, e-STUDIO6530C Series, e-STUDIO455 Series, e-STUDIO855 Series. Using the
AddressBook Viewer, you can display the contacts or groups in the address book and they can
be copied to your private address book.

In addition, you can access additional address book data such as the address book application
of the default Email client in your computer, Microsoft Outlook address book, and an LDAP
directory service running in your network. You cannot add, delete, or edit the data in these
address book, but you can copy their address book data to paste into the private address book.

About the address books

You can manage your address book using the following address books:

* Private address book can be used as your own address book.

P.66 “Managing the private address book”

* Public address book allows you to display the address book in this equipment
(e-STUDIO165/205, e-STUDIO167/207/237 or e-STUDIO182/212/242) or other TOSHIBA
MFPs.

P.66 “Managing the public address book”

* MAPI address book allows you to display the address book data of the default Email applica-
tion in your computer.

LD P.73 “Configuring the MAPI address book”

* MS Outlook address book allows you to display the address book data of Microsoft Outlook
Express in your computer. The name of this address book may differ depending on the Email
software of Microsoft in your computer.

P.73 “Managing the Microsoft Outlook address book”

* LDAP address book allows you to display the address book data which is added from LDAP
servers.

) P.73 “Managing the LDAP address book”

Also the AddressBook Viewer allows users to import and export the address book data as CSV
file or vCard file, so that users can import the CSV file or vCard file which exported from another
user’s private address book or public address book, and users can export the private address
book and public address book for other users.

3 P.81 “Importing and exporting the address book”

* Importing and exporting a vCard file is available only when Microsoft Office XP is installed on
your computer.

* The command for importing or exporting address book data as a vCard file appears only
when a vCard file can be used on your computer.

* When you import or export a vCard file, only a single contact can be imported or exported.
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Managing the private address book

You can manage your own address book using the private address book. You can add, delete,
and modify the contacts in this address book. You can also create, delete, and modify groups.
Contacts and groups can be added to this address book by various ways using other address
books within the AddressBook Viewer. For instruction on how to manage the contacts and
groups in the private address book, please refer to the following section:

P.85 “Managing contacts and groups”

Managing the public address book

In order to access the public address book in this equipment (e-STUDIO165/205,
e-STUDIO167/207/237 or e-STUDIO182/212/242) or other TOSHIBA MFPs, you must configure
the connection to the target MFP correctly.

You can configure the connection by searching the network for the device, or entering the IP
address of the device manually.

D P.66 “Configuring the connection by local discovery”

D P.69 “Configuring the connection by manual selection”

After configuring the connection to the device, the address book data of the device is obtained in
the public address book. You can display the address book data and copy them in the private
address book.

For the instruction to download the public address book data into the AddressBook Viewer,
please refer to the following section:

P.72 “Downloading the public address book”

The address book in this equipment cannot be acquired using AddressBook Viewer with the
USB connected.

— Configuring the connection by local discovery

You can search your network for the device and configure the connection.
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Discovering the device and obtaining the public address book data

Select “Public Address Book” in the browse pane, click the [Tools]

menu, and select [Device Setting].

Eifle-STUDID AddressBook Yiewer

Fle Edt View | Tools Help

=]

5 LDAP Setting
& etti

[ Fax Number

Device Setting
S} TOSHI Display Name

[ Ermail Address |

Convert for TopAccess
Privale fddiess Book
lic &ddress Book
MAP| Address Book
MS Oullock Address Book
LDAP Address Book
Import Address Book

|cConfigure the Device Settings

[The tatal number of the contacts: 071000

The Local Discovery dialog box appears.

2 Click [Start Discovery] to begin the process.

Local Discovery x|
Name | IPAP Address | SHMPVersion | Localion |
4] | |
Select Start Dissovery'to begin the
discovery process [ Stait Dfscovery
Advanced
i Manual Selection
Device Iniarmation,
| Cancel | Hep |

It locates all the compatible devices in your network.

* You can quit the process by clicking [Stop Discovery].

* When this equipment is on another segment, it may not be discovered. In this case,
click [Manual Selection] to discover the equipment manually.
P.69 “Configuring the connection by manual selection”

» If the process continues for a long time, it is because the too many network clients are
in the network. In this case, you can configure the discovery settings from [Advanced]

button.
P.68 “Configuring discovery settings”

3 When the process completes, found printers are listed in the list.
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4 Select the device that you want to access from the list and click
[OK].

Local Discovery x|
[ IPAPX Address | SNMP Version | Location |
01110 157.63.73.245 VINZ
053347 15763.73.243 vivz
<8 MFP05045194 157.69.73.234 Vinz
| | |
Please select a printer. Cansult with
your administator for more information Start Discovery
Advanced..
Manual Selection
Device Information:
hitp://157.69.73 245:6080
ok | Cancel | Help |

You can obtain the address book data by clicking Public Address Book in the browse
pane.

Configuring discovery settings
You can configure the discovery settings.

Discovery Settings x|

~ Devic

[ViFind &5 TUDID4ES Series ==

™| Enable IF/5F5 Search

[¥ Enable TCRAP Search
= Searchlocal subnet
© Speciy aange
¥ 1Pvd

e 187 . B9 73 1}

e 157 B3 73 . 2%

I~ 1Py
Fom |

GCR|

SNMP Settings

ok | Cancel Help

1) Devices
Click the arrow button to display the pull down list and check the model name that you want
to search. When searching for this equipment, select “Find e-STUDIO205 Series”.

2) Network - Enable IPX/SPX Search

This is disabled because the AddressBook Viewer does not support the IPX/SPX connec-
tion.
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3) Network - Enable TCP/IP Search
Check on this to search devices that connect to the TCP/IP network. This is available only

when the TCP/IP protocol is installed in your computer.

When this is enabled, select how it searches printers in the TCP/IP network.

- Search local subnet — Select this to search devices in local subnet.

Specify a range — Select this to specify a range of IP addresses to search devices. In
this case check “IPv4” and enter the desired range of IP addresses in the “From” and “To”

fields. “IPv6” is unavailable.

This equipment does not support [SNMP Settings].

— Configuring the connection by manual selection

You can configure the connection by entering the IP or IPX address of the device manually.

Configuring the connection manually and obtaining the address book data

Select “Public Address Book” in the browse pane, click the [Tools]

menu, and select [Device Setting].
I i 3

[5ifl e-STUDIO AddressBook Yiewer

File Edit Wiew | Tools Help

LDAP Setting

=
E-E T05HIBrreommess omm—————— || Display Name [ Fa Mumber | Email Address |

k.
M3 Dutlook Address Book
LDAP Address Book
mport Address Book

[Canfigure the Device Settings [The total number of the contacts: 01000

The Local Discovery dialog box appears.
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2 Click [Manual Selection].

Local Discovery e x|
Name | IPAP Address | SHMPVersion | Localion |
4] | |
Select ‘Start Discovery' to begin the
discoven process. { St Dcovery )
Advancad
Manual Selection
Device Information
i3 | Cancel | Hep |

The Manual Selection dialog box appears.

3 Enter each item to specify the printer address and click [OK].

x
& |Pyd
P Aidress: 157 E 7 243
C IPvB

1P Address I
s | |
Hams: [wrPoETr
Locatian —

SNMP Settings Cancel

IPv4 - IP Address — Enter the IP address of the printer.

IPv6 - IP Address — This is disabled because the AddressBook Viewer does not
support the IPv6.

IPX Address — This is disabled because the AddressBook Viewer does not support the
IPX/SPX connection.

Name — Enter the printer name.

Location — Enter the location of the printer.

* You must enter “Name” and “IP Address”.
* This equipment does not support [SNMP Settings].

70

Managing Address Book



4 Select the entered device name and click [OK].

Local Discovery

|

| IPAP Address | SHMPVersion | Localion |
157.69.73.243 VIAZ
4] | |
Please selact a printer. Consult with
your administrator for more information Start Discovery
Advanced
Marusl Selection
Device Information
hitp: /157 69.73 2436080
i3 | Cancel | Hep |

You can obtain the address book data by clicking Public Address Book in the browse

pane.
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— Downloading the public address book

You can download the address book data in the equipment to the AddressBook Viewer.

Only the administrator can back up the address book data. If the address book data are old, ask
your administrator to back up the address book data.

Downloading the public address book data

1 Click the [File] menu, select [Devices], and select the TOSHIBA MFP
that you want to download the address book.

Eifl e-STUDIO Address Baok Viewer I [ |
File Edit View Tools Help

Mew Contact

Hew Group E xR

Froperties fess Book.

Display Name [ Fax Number [ Email Address [
Delete DEl ress Book

|4 ® MFP-00C67861

[MFP-DOCE7EE1 [The tatal number of the contacts: 0fz000

2 Select “Public Address Book” in the browse pane.

3 The Downloading dialog box appears. You can quit downloading
the address book data by clicking [Cancel].

Downloading... x|
Downloading contacts from MFP.
Pleass Walt

The public address book data is downloaded from the selected TOSHIBA MFP.
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Configuring the MAPI address book

The AddressBook Viewer automatically accesses the address book application of the default
Email client software using the Messaging API (MAPI).

If the AddressBook Viewer prompts an error message when selecting the MAPI address book,
the default Email client software has not been defined in your computer, or the default Email
software does not support MAPI. In this case, set the MAPI-compliant Email software as the
default Email client. For instructions on how to set your Email application as default Email client,
refer to the documentation or online help of your Email application.

You can use the MAPI address book to copy the contacts and groups to the private address
book.

When Microsoft Outlook is used as an Email client, turn OFF the cache exchange mode before
obtaining the MAPI address.

P.89 “Copying contacts from an address book”

The MAPI Address Book cannot be used on Windows 2000 x64 or Windows XP x64.

Managing the Microsoft Outlook address book

The AddressBook Viewer automatically accesses the Microsoft Outlook Express address book
to obtain the address book data. You use the MS Outlook address book to copy the contacts and
groups to the private address book. The name of this address book may differ depending on the
Email software of Microsoft in your computer.

3 P.89 “Copying contacts from an address book”

Managing the LDAP address book

In order to access to the address book data in the LDAP servers, first you must register the
LDAP directory services that you want to access.

D P.74 “Registering the LDAP directory services”

Then search contacts in the LDAP server and add the contacts to the LDAP address book.
P.76 “Adding contacts from LDAP servers”

You can use the LDAP address book to copy the contacts to the private address book.

1 P.89 “Copying contacts from an address book”
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— Registering the LDAP directory services

You can register multiple LDAP directory services.

Registering the LDAP directory services

1 Click the [Tools] menu and select [LDAP Setting].

Eifl e-STUDIO AddressBook Yiewer ==
File Edit View | Taols
LDAP Setting
Device Setting
Convert for TopAccess
Display Name [ Fas Number [ Email &ddress |
Private Address Book
Public Address Book
MAP| Address Book
MS Oullock dddress Book
AP A ook
|Configure the LDAP Settings [The tatal number of the contacts: 0/2000

The Internet Account dialog box appears.

2 In the General tab, enter the items as described below.

Add

Internet Account x|
General | Advanced |
Diectory Server Name:
idap.ifax. com
[¥ This Server rsquires me to log on
Account Name: |
Password [
[~ Log on using Securs Password Authentication
Character code seffing: S0l ™ |

Directory Service

Account |

femeve | Cose | Hep |

Directory Server Name — Enter the server name or IP address of a LDAP server.
This Server requires me to log on — Check this if the LDAP server requires the user
name and password to log on.

Account Name — Enter the user name to log on the LDAP server.

Password — Enter the password to log on the LDAP server.

Log on using Secure Password Authentication — Check this to use secure password
to log on the LDAP server.

Character code setting — Select the character code for the LDAP server.

In the Directory Server Name field, enter the IP address instead of the server name if the
LDAP server name cannot be resolved.

74 Managing Address Book



3 In the Advanced tab, enter the items as described below.
x

Genersl  Advanced |

~ Server Port Mumber

Directory servicelLDAP): 389

I~ This Server requires a sscurs connection(35L)

[~ Search

N

Search timeout{minutes)

azimum number of matches o return: 100

SearchBase: | |
Add

Directory Service

Accourt |

Aemoe | Cose | Help |

Server Port Number - Directory service (LDAP) — Enter the port number to access
the LDAP server. It shows “389” as a default. Change this number if you are sure the
LDAP port number is changed from the default port number on the LDAP server.
Server Port Number - This Server requires a secure connection (SSL) — Check this
when you require to access the LDAP server using SSL.

Search - Search timeout — Select the time-out interval for searching.

Search - Maximum number of matches to return — Select maximum numbers for the
search results.

Search - Search Base — Enter the search root suffix.

4 Click [Add].

The entered directory service is added to the Directory Service list.

5 Repeat the procedure from Step 2 to Step 4 until all required direc-
tory services are added.

6 Click [Close].
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— Adding contacts from LDAP servers

After you register the LDAP directory services, you can search contacts in the LDAP servers and
add preferred contacts to the LDAP address book.

You can search contacts by the name and fax number. Also you can search contacts by specify-
ing the detailed search conditions.

Searching contacts by name, fax number, and e-mail address

1 Click the [Edit] menu and select [Find].

Eifl e-5TUDIO AddressBook Yiewer =10 x|

File | Edit View Tools Help

Copy  ChitC

B Rete oy X R
2 Select Al Cerbes ok
Find ook,
EE—
MAPI Address Book
MS Outlook Address Book
> fuddiess Book

Display Name [ Fax Number [ Email Address [

{F Address Eool
Import Address Book

[Search for contacts [The total number of the contacts: 02000

The Find Contact dialog box appears.

2 Select a registered directory service in the “Data Source” drop
down box.

Find Contact x|

Dats Source: Privale Address Book =l
Fiivate Addiess Book
Person | Dietail 54 Public Addiess Bock
MAPI Address Book
M5 Dutlack Address Baok
Display Name: || mport fddress Book
Far Number:

E-Mail: [
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Display the Person tab and enter search text in the following fields
that you require.

ﬂ
Data Source: | e e com |
Ferson | Dictail Seting |
Display Name: Juser
Fa Nurmber: [
E-Mail [
Search
Siop |
Group Name | Display Name: [ Fax Number [ Email Address |
< | |
addiess | Cearal | | Cose | Hep |

Name — Enter the search characters or string to search by the contact name.

Fax Number — Enter the search characters or string to search by the contact fax
number.

E-Mail — Enter the search characters or string to search by the contact Email address.
Email addresses cannot be specified for the address in this equipment.

You must enter data into one of the fields to search contacts. It will search the contacts
that contain the entered search strings.

Tip
If you want to clear entered values, click [Clear All].

Click [Search].

It begins searching contacts in the LDAP server. When it completes searching, found
contacts appears in the list at the bottom of the dialog box.

Tip

If you want to stop searching, click [Stop].
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5 Select contacts that you want to add to the LDAP address book.

Then click the [Add] and click [Close].
=

[idap.ifa com =

Data Source:

Person | Detai Setting|

Display Name: USER

Fax Mumber: I

E-Mail: I

Search

Siop |

Group Name Display Wame Fax Number

User USERDI T, u

Addiess | Cearal | add | Cose | Hep |

The selected contacts are added to the LDAP address book.

Searching contacts by detailed search conditions

1 Click the [Edit] menu and select [Find)].
=lolx|

Eifl e-STUDIO AddressBook Yiewer

File | Edit View Tooks Help
Copy.  CHiC

B pae v X BB

| Email Addiess |

EE N T Display Name [ P burnber

K
Find 0
T

MAP| Addiess Book

[Search For contacts [The tatal number o the contacts: 0/2000

The Find Contact dialog box appears.

2 Select a registered directory service in the “Data Source” drop

down box.

Find Contact

Data Source: Private Address Book j

Private Address Book
Person | Detail S8 Public Address Bock
MAPI Address Book

15 Outlook Address Book
Display Name: (| rn ot Address B ook

Fax Number:

E-Mail: |
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3 Display the Detail Setting tab and select a field to search in the
“Field Select” drop down box.

Field Select: Condition of search string:
IDispIay Mame ﬂ IEontains j I

Fax Humber
Email Address
First Mame
Last Mame

Add

Stan |

Select how it searches contacts in the “Condition of search string”
drop down box.

Field Select: Condition of search string:

IDispIay Mame j IEontains j I

Condition list:

Add

aton |
Contains — Select this to search contacts that contain the search string.

Is — Select this to search contacts that completely match the search string.
Start with — Select this to search contacts that start with the search string.
End with — Select this to search contacts that end with the search string.

5 Enter the search string in the next field to the “Condition of search
string” drop down box.

Field Select: Condition of search string:
IDispIay Mame j IEontains j IUseri

Condition list:

Add

Ston |

@ Click [Add].
Specified search condition is added to the condition list.
Tip
If you want to clear entered values, click [Clear All].

7 Repeat the procedure from Step 3 to Step 6 to add all required con-
ditions.
Tip

You can remove the search conditions you have added. To do this, select the condition
and click [Delete].
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8 Click [Search].
«

Data Souce: | ldap.fan.com =

Person  Detail Setting |

Defire: Condition

Field Select: Condition of search string:
[Display Name =l [contains =
Condition list
Display Name Contains User Add
Dekte
e

Graup Name  Display Hame [ Fa Mumber Email Addiess

1 | |

pddiess || ClearAl | add | Cose | Hep |

It begins searching contacts in the LDAP server. When it completes searching, found
contacts appear in the list at the bottom of the dialog box.

Tip
If you want to stop searching, click [Stop].

9 Select contacts that you want to add to the LDAP address book.
Then click the [Add] and click [Close].
=

Data Source: | e e com |

Person  Detai Seting |

Define Condition
Field Select: Condition of search string:
Display Mame: = Containg | |User
Condition list
Digplay Name Containg User Add
bete
Siop |
Group Name Far Number

Display Wame
m =

Email Address

addiess | Cearal | add | Cose | Hep |

The selected contacts are added to the LDAP address book.
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Importing and exporting the address book

The Export feature of the AddressBook Viewer allows you to create a CSV file or vCard file of
your selected address book, and it can be imported to other user’'s AddressBook Viewer. The
Import/Export feature is useful when users want to share the address book data.

* The CSV file to import the AddressBook Viewer must be created as the comma separated
file in the following format:

Group Name,Contact Key,Prefix,First Name,Last Name,Suffix,Display Name,Company Name,Department Name,First Fax
Number,Second Fax Number,Email Address,Furigana,One Touch ID,Notes,Attenuation,Error Correction Mode,Fax Mode,Line
Monitor,Line Selection,Option Type,Oversea Calls,Print Transmission Report,Short Protocol, Transmission
Type,UseDeviceSettings,UseSubAddSID,Compression,PageWidth,Resolution,Password,Senderldentification, SEP,SubAddress
,1,,User01,User,,User01 User,12345COMPANY,Dept01,00000000001,,user01@ifax.com,,1,,0,1,0,0,2,0,0,0,0,1,0,0,0,0,0,,,,
,2,,User02,User,,User02 User,12345COMPANY,Dept02,00000000002,,user02@ifax.com,,2,,0,1,0,0,2,0,0,0,0,1,0,0,0,0,0,,,,
Group1, 1,1,

For more information about the format, please contact your service representative.

* Importing and Exporting a vCard file is available only when Microsoft Office XP is installed on
your computer.

* When you import or export a vCard file, only a single contact can be imported or exported.

Tip
If any data is lost during importing, confirm the following:

¢ Both the First Name and Last Name are not blank.
¢ Both the Email address and Fax number are not blank.

Also you can use the import address book to copy the contacts and groups to the private
address book.
P.89 “Copying contacts from an address book”
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Importing the address book from a CSV file or vCard file

1 Click the [File] menu and select [Import] and [CSV File] or [vCard
File].

Eifl e-STUDIO Address Baok Viewer I [ 4|
File Edit View Tools Help

Mew Contact

Hew Group E xR

Properties ks Bogk, Display Mame [ Fax Nurber [ Email Addiess |
DElete el ress Book.

S fessBook
Download Bk

Export b wcardFle
Exit

[Tmport the contacts from a csv file [The tatal number of the contacts: 0fz000

The Importing dialog box appears.

* The [vCard File] command will appear only when Microsoft Office XP is installed on
your computer.

Even if you import a vCard file that contains multiple contacts, only a single contact
can be imported.

2 Locate the folder where the CSV file or vCard file is stored, and

select the file type in the “Files of type” drop down box. Then select
the file and click [Open].

2l x|
Lok in: | 3 Addresshionk ERC= =
File name:  [addidata Tpen |
Fies of type:  [C5V [Comma Separated Values) [fesv] 7] Cancel
I~ Open as read-only
A
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3 The address book data is imported into “Import Address Book”.

Eifle-STUDIO AddressBook Yiewer i [ |
Fils Edit Yiew Took Help

B2 BB xR

HIBA Addiess Book Display Hame | Fa Mumber | Email Addiess -
Private Address Book = User Lser 00000000001 user01 @ifax.com
Fublic Address Book B User Userdz 00000000002 user02@ifar.com
MAP| Addess Book B User Use3 00000000003 useiD3@itar com
MS Outinck Addrsss Book B = User serld 00000000004 useil4Gifar com
LDAP Adress Book B User Userls 00000000005 user05@ifar com
= User Userls 00000000006 userlEGifar com
& 00000000007 uset07@itar com
00000000005 userlG@ifar com
00000000009 user09@itar com
00000000010 user] 0Gifar. com
00000000011 user! 1 @ifar com
00000000012 user] 2ifar. com
00000000013 user! 3@iar com
00000000014 user] 4(@ifar. com
00000000015 user! 5@iar com
00000000016 user] BG@ifar. com

00000000017 userl @itk com
B User Userl s 00000000018 user] 8(@ifar.com
B User Usera 00000000019 user! 9@ifar com

ﬁl?‘ aer sepr NN nser 2N A ~om I —"LI

[ [The tatal number of the contacts: 222000

If you have already been import an address book before, contacts information is
overwritten to the existing import address book.

Tip
If one or more records have been skipped during the import process, it may be due to
one of the following reasons:
* Record already exists.

* Group name contains an invalid character.
* Fax number is invalid.
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Exporting the address book as a CSV file or vCard file

1 Click the [File] menu and select [Export] and [CSV File] or [vCard
File].

Eifi e-5TUDIO Address Book Viewer =10 x|

File Edit View Tools Help

Mew Contact

New Group % xR

Properties 53 Book Display Name [ Fax Number | Email Address -
Delete Del = User Userdl 00000000001 userd @ifar.com
Dowrload y [pes Bock B User Userdz noonooononZ Usei02@itar.com
-~ pesBodk User Userd3 00000000003 userl3@ifar. com
Import b | fuddiess Book User User4 00000000004 useDd@itancom  —
= User Userds 00000000005 userD5@iar com
(= B User Userls 00000000006 usel6@itax. com
= User Userd? 00000000007 userD7 @iar com
B User Userds 00000000008 userdB@ifax com
= User Userdd 00000000003 userD3@iar com
B User User10 00000000010 user 0@ifax com
= User Userl1 00000000011 userl1@iar com
B User User12 00000000012 user! 2@ifax com
B User Userl3 00000000013 user] 3@iar com
B User User1d 00000000014 user 4@ifax com
B User Userls 00000000015 user]5@iar com
B User UserlE 00000000016 userl 6@ifax com
B User Userl 7 00000000017 user] 7@iar com
B User User1s 00000000018 user! B@ifax com
User Userld 00000000019 user] 9@iar com
SEAEY NOONNNNNN2n naer 2Nk o hd
™
[Export the contacts to a csv file [The tatal number of the contacts: 992000

The Exporting dialog box appears.

* The [vCard File] command will appear only when Microsoft Office XP is installed on
your computer.

* The [vCard File] command can be selected only when you select an individual con-
tact. Only a single contact can be exported.

2 Locate the folder where you want to save the CSV file or vCard file,
and select the file type in the “Save as type” drop down box. Then
enter the file name and click [Save].

2%
Save i | 3 Addesshionk ERC= =

File name:  [addidata Save |
Save asype: [C5V [Comma Separated Values) [fesv] 7| Cancel P
A

The private address book is exported as a CSV file or vCard file.

84 Managing Address Book



Managing contacts and groups

You can manage contacts or groups in a private address book.

The private address book allows you to register up to 2000 contacts into its “Location/People”
folder and sort them into some groups arbitrarily created. You can create up to 200 groups and
you can register up to 400 contacts in one group.

Managing contacts

You can add contacts to the “Location/People” folder and each created groups in the private
address book.

There are several ways to add the contact to the container.

P.85 “Adding contacts manually”

P.89 “Copying contacts from an address book”

Also you can modify or delete contacts in the private address book.

P.90 “Displaying or modifying contacts properties”

P.94 “Removing contacts”

— Adding contacts manually

You can add new contacts to the “Location/People” folder in the private address book. Also you
can add new contacts to groups created in the private address book.

Adding a new contact manually

1 Select the folder that you want to add new contact in the left pane.

ifle-STUDID AddressBook Viewer =10l x|

Fle Edt View Tools Help

[l = =

E-E TOSHIBA Addiess Book Display Name | Fax Number | Email Address |
£ [ Privale Address Book

MAP| Addiess Book
M3 Dutlook Addiess Book
LDAP Addiess Book
mport Address Book

[ [The tatal number o the contacts: 0/2000

* If you want to add new individual contact in the private address book, select the
“Location/People” folder under “Private Address Book” folder.

* If you want to add new contact to the group in the private address book, select a
group that you want to add a contact in the “Group” folder under “Private Address
Book” folder.

Managing Address Book 85



2 Click the [File] menu and select [New Contact].

Eifl e-STUDIO AddressBook Yiewer ] o |
File Edt View Took Help
N ntact b
TEw Group .
Properties less Book Display Hame | Fa Mumber | Email Addiess |
Delete De| ress Book
Download 3 =
Import b [ess Book
E— » pssBook
Exit Address Book
wrpErroeFmatess Book
Import Address Book
|add & Mew Contact [The tatal number o the contacts: 0/2000

The New Contact dialog box appears.
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3 In the Personal tab, enter items as described below.

B
Personal | Sending Options |
One Touch D:
Prefis: First Mame: Last Marne: Suffix
M. =] [Tero Toshiba -
Display Name
[Mr. Tara Toshiba |
Company, Department:
[sBCOEFG #BC
Fau
| KERNRRRRREE
Second Fax
I
E-Mail Address
[taroGitas. conf
Notes
ok | concel | hep |

One Touch ID — Select the one touch ID number for the contact (if desired).

Prefix — Select the prefix for the contact.

First Name — Enter the first name of the contact. You can enter up to 32 characters.
Last Name — Enter the last name of the contact. You can enter up to 32 characters.
Suffix — Select the suffix for the contact.

Display Name — The display name is automatically entered as “[Prefix] [First Name]
[Last Name] [Suffix]”. You can also edit the name as you prefer. You can enter up to 80
characters.

Company — Enter the company name of the contact. You can enter up to 64 characters.
Department — Enter the department name of the contact. You can enter up to 64
characters.

Fax — Enter the 1st fax number of the contact. You can enter up to 128 characters
includes numbers and the following symbols: +, -, *, #

To add a 3 second pause to a fax telephone number, place a hyphen (-) at the desired
point in the number.

Second Fax — Enter the 2nd fax number of the contact. You can enter up to 128
characters includes numbers and the following symbols: +, -, *, #

To add a 3 second pause to a fax telephone number, place a hyphen (-) at the desired
point in the number.

E-Mail Address — Enter the Email address of the contact. You can enter up to 192
characters. Email addresses cannot be specified for the address in this equipment.
Notes — Enter any notes for the contact. You can enter up to 256 characters.

You must enter either “First Name” or “Last Name”, and either “Fax” or “E-Mail Address”.
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In the Sending Options tab, enter items as described below as

required.

]
Personal Sending Options |

[¥ | Use Device Settings.
Fax

I~ ilise Sub Addiass and sender infomation
Sub Address: Sender Identfication

Selective Polling: Password:

~Fax Options.
™ versea Calls ™| Rieduction
I=| Erior Correction Mode I= | Shart Protocol:
™| Frint Tiransmission Heport: ™| Line Moritar

Line Selection: Transmission Type
’Vr-‘ Linekl € Linetiz ’Vr-‘ Direct € bemoy

i~ Intemet Fax Option:

Intemnet Fax Mode: Selting Value:
((-‘ Simple € Full (ﬁ‘ Default € Custom

Fscew Capabiity:

Resolution Compression Page Width:

0k | Cancel | Heb |

Use Sub Address and sender information — Check this to enable sub address
transmission for this contact. When this is checked, documents will be always sent using
the specified sub address and SID. Also you can use this contact to perform polling
transmission from the mailbox in the remote facsimile using the specified sub address
and password.

Sub Address — Enter the sub address or mailbox number of remote facsimile where a
document will be sent. This can be entered only when “Use Sub Address and sender
information” is enabled.

Sender Identification — Enter the security password for the sub address if required.
This can be entered only when “Use Sub Address and sender information” is enabled.

Tip

Other items in this tab cannot be modified.

B Click [OK].

The contact is added to the list in the selected folder.
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— Copying contacts from an address book

You can also add contacts to the private address book by copying contacts from another
address book folder.

Copying contacts from another address book folder

1
2

3

Browse to the folder that contains the contacts you want to copy,
and select the contacts in the right pane.

Click the [Edit] menu and select [Copy].

File | Edit View Tools Help

Eifl e-STUDIO Address Book Yiewer

| =10l x|

Copy

B Pt ity |5 GA R

o Selectall ctrba ok

ook
———niik.
MAP| Addiess Book

Find

LDAP Address Baok
Import Address Baok

M5 Outlook Addiess Book

BT T T T T T T L]

[Copy the contacts or group

[The tatal number of the contacks: 991000

The selected contacts are copied in the clipboard.

Browse the Private Address Book and select a folder that you want
to add the copied contacts in the left pane.
* If you want to copy individual contacts in the private address book, select the “Loca-
tion/People” folder under the “Private Address Book” folder.
* If you want to copy contacts to the group in the private address book, select a group
that you want to add contacts in the “Group” folder under the “Private Address Book”

folder.

Click the [Edit] menu and select [Paste].

Eifl e-STUDIO Address Book Yiewer
File | Edit View Tools Help

=10l x|

Copy  ChiC

e )

@ Selestall cirbta ok
ok

Find

ople|
Public Address Baok.
MAP| Addiess Book

LDAP Address Baok
Import Address Baok

M5 Outlook Addiess Book

Display Hame:

| Fa Mumber | Email Addiess [

|Paste the copied contacts or group

[The tatal number of the contacts: 0f2000

Copied contacts are added to the list in the selected folder.
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— Displaying or modifying contacts properties

You can display the properties of contacts in any address book. You can also edit the properties
of contacts in the private address book.

Displaying or modifying the contact properties

1 Browse to the folder that contains the contacts you want to display
or modify, and select the contact in the right pane.

2 Click the [File] menu and select [Properties].

Eifl e-STUDIO Address Book ¥iewer I =] 9
| File Edit View Tooks Help
ew Canback
Tew Group E’ .
PirgreiEes 55 Book Email Address
Delete D2 Jress Book "
— i3 B userlZ@itar. com
—— pesBook = User UserD3 00000000003 user03@ifax.com
Import b | Addiess Book = User Userd4 00000000004 userl4@ifar. com
Export v pas Book = Lser sl 00000000005 user05@itar com
Exit 2 Book = User Userl 00000000006 LseiDB@itar.com
B User Usel? 00000000007 userd7@ifax com
B User Userds 000000000S userDB@iar com
B User Used 00000000009 user09@ifar com
= User Userl 0 0000000010 user] D@itar, com
E1User Userl1 00000000011 user! 1 @ifax.com
EE User Userl2 0000000012 user] 2@iar com
B User User13 00000000013 user! 3@ifax.com
S User Userl4 000000001 4 user 4@itar com
B User Userls 00000000015 user S@ifar.com
= User Userl& 0000000016 user|B@iar com
ElUser Userl 7 00000000017 user! 7@ifax.com
EE User Userls 000000001E user] B@iar com
B User User1g 00000000019 user] S@ifax com
=11 e e NANNAANNA>N iser MG A e hd
fi ™
|Display the properties of the selected contact or group [The tatal number of the contacks: 991000

The Properties dialog box appears.

Tip
You can also display the Properties dialog box by double-clicking the contact in the right
pane.

In the Properties dialog box, you can modify the settings of the contacts in the private
address book only. When you display the Contact dialog box of the contacts in any other
address books, you cannot modify the settings.

The Properties dialog box contains the Personal tab, Sending Options tab, and Security
tab.

Tip
The tabs that will be displayed vary based on the type of the address book that the con-
tact is chosen from.
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Personal tab
In the Personal tab, the following items are displayed:

x
Personal | Sending Options |
One Touch D:
Frefis: First Mame: Last Name; Suffis
e =] [Tera Toshiba -
Display Mame
[Mr. Taro Toshiba |
Company Depariment
[4BCDEFG 28T
Fax
| ERARRAAREA]
Second Fax
[22222222222
E-Mail Addiess
taroi@itax, com
Mates
0k | Cancel | Heb |

Tip

When displaying the properties of a contact in the private address book, you can modify all
items.

* One Touch ID — Select the one touch ID number for the contact.

* Prefix — Display the prefix for the contact.

* First Name — Display the first name of the contact.

* Last Name — Display the last name of the contact.

» Suffix — Display the suffix for the contact.

* Display Name — Display the display name of the contact.

* Company — Display the company name of the contact.

* Department — Display the department name of the contact.

* Fax — Display the 1st fax number of the contact.

* Second Fax — Display the 2nd fax number of the contact.

e E-Mail Address — Display the Email address of the contact. Email addresses cannot be
specified for the address in this equipment.

* Notes — Display the notes for the contact.
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Sending Options

tab

In the Sending Options tab, the following items are displayed:

New Contact

Personal Sending Options |

[¥ | Use Device Settings.

X

Fax:

Sub Address:

I~ ilise Sub Addiass and sender infomation

Sender |dentification:

Selective Polling:

Password:

- Fax Options
I~ Oversea Calls
I=| Erior Correction Mode

™| Frint Tiransmission Heport:

™| Rieduction
I Short Protocal:
I~ | Line Mornitor

Line Selection: Transmission Type
’Vr-‘ Linekl € Linetiz ’Vr-‘ Direct € bemoy
~ Intemet Fax Optian

Intemnet Fax Mode: Selting Value:
((-‘ Simple € Full (ﬁ‘ Default € Custom

Fscew Capabiity:

Resolution Compression Page Width:

0K | Cancel | Help

Tip

When displaying the properties of a contact in the private address book, you can modify the fol-
lowing settings:

Use Sub Address and sender information
Sub Address
Sender Identification

Iltems other than the above cannot be set.

Use Device Settings — This is checked when the contact is set to use the device settings
rather than using the settings on this tab.

Use Sub Address and sender information — This is checked when the sub address trans-
mission for this contact is enabled. When this is checked, a document will be always sent
using the specified sub address and SID. Also you can use this contact to perform polling
transmission from the mailbox in the remote facsimile using the specified sub address and
password.

Sub Address — Display the sub address or mailbox number of remote facsimile where a
document will be sent.

Sender Identification — Display the security password for the sub address if required.
Selective Polling — Display the mailbox number of remote facsimile where a document will
be retrieved.

Password — Display the password for the selective polling if required.

Overseas Calls — This is checked when calling the contact fax number will be oversea call.
Error Correction Mode — This is checked when the ECM for this contact is enabled.

Print Transmission Report — This is checked when printing the transmission report after
the transmission is enabled.

Reduction — This is checked when the attenuation is enabled.

Short Protocol — This is checked when the short protocol is enabled.

Line Monitor — This is checked when the Line Monitor for the fax transmission is enabled.
Line Selection — Display whether the line 1 or line 2 is used for the fax transmission. The
line 2 can be selected only when optional Line 2 board is installed.

Transmission Type — Display whether the memory transmission or direct transmission is
used for the transmission.
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* Internet Fax Mode — Display whether the simple mode or full mode is used for the Internet
Fax transmission. (Email reception is not available in the equipment.)

» Setting Value — Display whether to use auto detect receiver capability or manual settings
for the Internet Fax transmission. When “Default” is selected, it enable auto detect receiver
capability for the Internet Fax transmission. When “Custom” is selected, it uses custom set-
tings specified in the “Receiver Capability” option for the Internet Fax transmission. (Email
reception is not available in the equipment.)

* Receiver Capability — Display the receiver capabilities settings, such as resolution, com-
pression, and page width. These are applied to the transmissions only when “Custom” is
selected in the “Setting Value” option.

Security tab

In the Security tab, the following items are displayed:

Whether this tab appears or not depends on the address book being used.

zl

Personal | Sending Options  Secuty |

Owner:

Passwiord

Editing Date;

20031001154727

Close Help

* Owner — Display the owner name of this contact.
* Password — Display the password of this contact.
» Editing Date — Display the date that this contact is created.
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— Removing contacts

You can remove contacts from the private address book and LDAP address book.

Removing contacts from address book

1 Browse the folder that contains contacts you want to remove, and
select contacts in the right pane.

2 Click the [File] menu and select [Delete].

Eifl e-STUDIO AddressBook ¥iewer _ ol x|
File Edit View Tools Help

ew Canback

Hlew Graup .

Properties s Book —

ress Book o ooooooooon

T lessBook

Download 3
o oonnees P b Book

Import » | Addiess Book

Export b [ess Book

Exit less Book

i -

|Delete the selected contacts or group [The tatal number of the contacts: 222000

The Confirmation Deletion dialog box appears.

3 Click [Yes].

Confirm Deletion x|
@ Are you sure you want to delete the selected contacts?
ves Ho

The selected contacts are deleted.
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Managing groups

You can add groups to the “Group” folder in the private address book. Groups can be used for
multiple transmission.

P.95 “Creating groups”

Also you can modify or delete contacts in the private address book.

P.97 “Modifying group name”

P.98 “Removing groups”

After you create a group, you can add or delete contacts in the group. For the instruction to add

contacts in a group, please refer to the following section.
P.85 “Managing contacts”

— Creating groups

You can create groups in the “Group” folder in the private address book.

Creating groups

1 Select the “Group” folder in the “Private Address Book” folder.
2 Click the [File] menu and select [New Group].

il e-STUDIO AddressBook Yiewer — o x|
File Edt View Took Help

L&x@ﬁ?

Properties s Hook Display Mame I
Delete DEl ress Book

3
Download -

Impork b |ess Book
Export b pss Book
Exit Address Book

TR s Book

Import Address Book

|add & New Group [The total number of the groups: 050

The Group dialog box appears.
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3 Enter a group name in the “Group Name” field.
T =i

Group |

Type & name for your gioup

Group ID: Group Kame:
[i Group(Tl

[ ok | coeel | Hep |
The “Group ID” field displays the Group ID number automatically detected.
Click [OK].

The group is created in the selected “Group” folder.

Continue to add contacts to the group.
P.85 “Managing contacts”
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— Modifying group name

You can change the group name of the groups in the private address book. You can also display

the properties of a group in the public address book.

You cannot modify the group of the public address book.

Modifying the group name

1 Select the group that you want to display or modify the group prop-
erties in the “Group” folder either of the private address book and

public address book.

2

Eifl e-STUDIO AddressBook Yiewer
File Edit WYiew Tools Help

Click the [File] menu and select [Properties].

=10l x|

Hew Contack
Hew Group

(i Eiie Display Hame | Fa Mumber | Email Addiess |

Delets ress Book T =] Lser Lzl 00000000001 user] @ifax.com
Downioad b B User Userdz 00000000002 userl2@ifar. com
B User User3 00000000003 userd3@ifar com
it L E = User Userd4 00000000004 userl4@ifas.com
Expart D B User Userls 00000000005 userl5@itax. com
[ EE User Lseis 00000000006 user0B@ifax. com
B oniPennie B User Userd? 00000000007 user07@ifax.com
P B User Userds 00000000003 userl8@ifar. com

ublic Address Book —
MAP) B User Userd 00000000003 user09@ifar com

ress Book =
M5 Outlook Address Book E S User Userld 00000000010 user! O@ifax. com

LDAP Address Baok
Import Address Baok

|Display the properties of the selected contact or group [The total member of this group: 10/400

The Group dialog box appears.

When you display the properties of the group in the private address

book, modify the group name in the “Group Name” field and click

[OK].

Group |

x|

Type & name for your gioup

Group ID Giroup Name:
(] [Group0a
Display Name | Fax Number [ Email Address -
User Userld 00000000010 userl0@ias com
User User0d 00000000003 userDS@itan com
User Userd@ 00000000003 user08@ias com
User Userd7 00000000007 user07i@itas com
User Userdé 00000000005 userDi@ias com
User User05 00000000005 userD5@itan com L
User Userd4 00000000004 userldi@ias com
User User03 00000000003 userD3@itan com =
4 | ;l_l

Group Members: 10

o1

The group name of selected group is modified.

Concel | Hen |
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— Removing groups

You can delete groups in the private address book.

When you delete a group, contacts added in the group are also deleted.

Removing a group

1 Select the group that you want to delete in the “Group” folder of the
private address book.

2 Click the [File] menu and select [Delete].

Eifl e-STUDIO AddressBook Yiewer =lo x|
| File Edit View Took Help
Mew Contack
Hew Graup x R
Display Hame | Fa Mumber | Email Addiess |
Delsts e T =] Lser Lzl 0000000000 userl @ifax.com
f— R B User Userdz 00000000002 userl2@ifar. com
B User User3 00000000003 userd3@ifar com
it L E = User Userd4 00000000004 userl4@ifas.com
(Exmid ’ B User Userls 00000000005 usel5@itax. com
(L EE User Lseis 00000000006 user6@itar. com
ocation People (B User Usarl? 00000000007 user07@ifax.com
bl Adthess Book EI User Userdd 00000000003 userl8@ifar. com
MAP) dddress Book B User Usarld 00000000003 user09@ifar com
S Outlook Addiess Book E S User Userld 00000000010 user! O@ifax. com
LDAP Address Book
Import Address Book
|Delete the selected contacts or group [The tatal member of this group: 10400

The Confirm Deletion dialog box appears.

3 Click [Yes].
X

@ Are you sure you want to delete the selected group?

o

The selected group is deleted.
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Searching contacts

In order to quickly locate contacts you can search the address book database. You simply type
in a string or letters to be used to search the database. The AddressBook Viewer will search for
any entry that contains the specified string.

You can search contacts by the name and fax number. Also you can search contacts by specify-
ing the detailed search conditions.

Tip

If the AddressBook Viewer is launched by clicking [Select From Address Book] in the N/W-Fax
driver, you can add the searched contacts as recipients for N/W-Fax.

Searching contacts by name and fax number

1 Click the [Edit] menu and select [Find].

il e-STUDIO AddressBook Viewer ol
File | Edit View Tooks Help
T Copy  chkc

E  paste  Culy

(2] sekcal cilia Display Mame | Fa Mumber | Email Addiess |

1AP| Address Book
5 Outlook Address Baok
4P Address Baok
Import Address Baok

[ERE RN

[Search For contacts loja

The Find Contact dialog box appears.

2 Select an address book to search contacts in the “Data Source”
drop down box.

B
DataSource: | Public Address Baok =l

Pl e &
Person | Detail S JETATE® ok
MAPI Address Book
M5 Dutlack Address Baok
Display Name: || mport fddress Book
FasMumber.  02p ek com

E-Mait [ |

Tip
The default address book in the “Data Source” can be set by selecting [View] - [Default
Configuration] - [Data Source] from the menu bar.
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Display the Person tab and enter search text in the following fields
that you require.

ﬂ
DalaSouce: | Public Addhess Book |
Ferson | Dictail Seting |
Display Name: [Uker0l
Fa Nurmber: [
E-Mail [
Search
Siop |
Group Name | Display Name: [ Fax Number [ Email Address |
Bl | i
addiess | Cearal | | Cose | Hep |

Display Name — Enter the search characters or string to search by the first name.
Fax Number — Enter the search characters or string to search by the contact fax
number.

E-Mail — Enter the search characters or string to search by the contact Email address.
Email addresses cannot be specified for the address in this equipment.

You must enter one of the field to search contacts. It will search the contacts that have
exactly same name or fax number as the entered search strings.

Tip
If you want to clear entered values, click [Clear All].
4 Click [Search].
* It begins searching contacts in the selected address book. When it completes search-
ing, found contacts appear in the list at the bottom of the dialog box.
» If the AddressBook Viewer is launched by clicking [Select From Address Book] in the

N/W-Fax driver, you can add the searched contacts as recipients for N/W-Fax.
P.103 “Adding contacts as recipients for N/W-Fax”

Tip

If you want to stop searching, click [Stop].
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Searching contacts by detailed search conditions

1 Click the [Edit] menu and select [Find)].

Eifl e-STUDIO AddressBook Yiewer

File | Edit View Tools Help

=10l x|

Chrl+C
bl

Capy.

E Paste

@ Gelestall cirbts

Display Hame | Fa Mumber

| Email Addiess |

MAP| Address Baok
M5 Outlook Address Book
LDAP Address Baok
Import Address Baok

[Search For contacts loja

The Find Contact dialog box appears.

Select an address book to search contacts in the “Data Source”

drop down box.

Data Source: IF'uinc Address Book

Private Address Book
Person | EETREE: P blic Address Book
MAP! Address Book
15 Outlook Address Book
Dizplay Name: |00 Address Book

Fax Mumber:  [dap.ifax.com

E-tdail:

Tip

The default address book in the “Data Source” can be set by selecting [View] - [Default

Configuration] - [Data Source] from the menu bar.

3 Display the Detail Setting tab and select a field to search in the

“Field Select” drop down box.

Xl

Data Source: IF'uinc: Address Book

Person  Detail Setting |

=

Define Condition:

Field Select: Condition of search string:

j I Containg j I

Dizplay Mame

Fax Humber
Email Address
First Mamne

sl

Delete |

Search |

Ston |
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Select how it searches contacts in the “Condition of search string”
drop down box.

Field Select: Condition of search string:
IDispIay Mame j IEontains j |

Condition list:

Iz _—
Starts with Add
Ends with

Delete | ﬂl
Stop |

Contains — Select this to search contacts that contain the search string.

Is — Select this to search contacts that completely match the search string.
Start with — Select this to search contacts that start with the search string.
End with — Select this to search contacts that end with the search string.

5 Enter the search string in the next field to the “Condition of search
string” drop down box.

Field Select: Condition of search string:
IDispIay Mame j IEontains j IUser
Condition list:
Add
Delete | ﬂl
Ston |
6 Click [Add].

Specified search condition is added to the condition list.

Tip
If you want to clear entered values, click [Clear All].

7 Repeat the procedure from Step 3 to Step 6 to add all required con-
ditions.
Tip

You can remove the search conditions you have added. To do this, select the condition
and click [Delete].
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8 Click [Search].

I
DetaSowce: | Public Address Baok =l

Person  Detail Setting |

Defineg Conditior:

Field Select Condition of search string:
[Display Name x| [Contains =

Caonditian list:

Dizsplay Mame Containg U ser dd
| =
cer|
Giroup Name | Display Hame | Fa Mumber Email Addiess -
User Userd 000000DDDOT  usedO] @iar com
User Userdl 00000000001 user1 Gifar.com
User User2 00000000002 user02G@itar com
User User2 00000000002 user02GEifar com
User Usera 00000000003 user03G@iar com =
. D sonesoneenn e — _>l_|
pddiess || ClearAl | aaa | Cose | Hep |

* It begins searching contacts in the selected address book. When it completes search-
ing, found contacts appear in the list at the bottom of the dialog box.

» If the AddressBook Viewer is launched by clicking [Select From Address Book] in the
N/W-Fax driver, you can add the searched contacts as recipients for N/W-Fax.
P.103 “Adding contacts as recipients for N/W-Fax”

Tip

If you want to stop searching, click [Stop].

Adding contacts as recipients for N/W-Fax

If the AddressBook Viewer is launched by clicking [Select From Address Book] in the N/W-Fax
driver, you can add the searched contacts as recipients for N/W-Fax.
P.41 “Searching the address book for contacts”
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Converting the address book data

The address book data conversion function allows you to convert the address book data into a
file format which can be used in this equipment.
* Address book converter file (*.abc) to TBF file (*.tbf)
The address book converter allows you to convert the address book data files in the address
book converter file format (*.abc), which have been created using the backup functions into a
TBF format. You can register the address book data into this equipment by restoring these
TBF files. For the restoring procedure, see the following page:
P.104 “Converting from an address book converter file”
e CSVfiles (*.csv) to CSV files (*.csv)
You can convert the address book data in a CSV format, which have been created in other
TOSHIBA MFPs into another CSV format which can be exported to this equipment.
P.107 “Converting from a CSV file”

¢ The Address Book Converter can be used with the 32-bit editions of Windows 2000, Win-
dows XP, Windows Vista, Windows Server 2003 and Windows Server 2008.
¢ To use the Address Book Converter, Java 2 Runtime Environment V1.4.2 must be installed.

Converting from an address book converter file

1 Click the [Tools] menu and select [Convert for TopAccess].

Eifl e-STUDIO AddressBook Yiewer =lo x|
File Edit View | Tools Help
LDAP Setting
& @ Divics Settin

=-Ef 105 Display Hame | Fa Mumber | Email Addiess -
T =] Lser Lzl 00000000001 userl @ifar com
Fublic Address Book E = User Userdt 00000000001 user1 @ifax.com
MAP| Addess Book B User Usei2 00000000002 useD2@itar com
MS Outinck Addrsss Book B = User serl2 00000000002 userl2Gifar. com
LDAP Address Book B User User3 00000000003 userd3@ifar com
Impor Adcfess Book B User Usenl3 00000000003 user3@itax.com
(B User sera 00000000004 usei04@itar com
B User Userd 00000000004 useil4Gifar com
(B User Userls 00000000005 user05@itar com
B User Userls 00000000005 user5G@ifar. com
(B User Userls 00000000006 uset0B@itar com

= User Userls 0000000006 useilE@ifancom
(B User User? 00000000007 uset07@itar com
B User User? 00000000007 user7 Gifar. com
(B User Userla 00000000008 uset0B@itar com
B User Userl 00000000005 userlG@ifar com
(B User Usera 00000000009 user09@itar com
= User Userl 00000000009 userl3Gifar com
B User Usern 00000000010 user! O@ifar com

ﬁl?‘ Hser Hserin NN N nser] NiEifaw ~om I —"LI
[tvokes the Address Baok Converter [The tatal number of the contacts: 322000

The Converting AddressBook dialog box appears.
2 Click [Browse] at the next of the “Input file” field.

x
 Source File:
Input file:
Browse
Machine Type:
GL-1010 (W2.0.0 or later) hd
i~ Destination File:
Qutput File:
Browse

Covert | Cancel | Hep |
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3 Locate the folder that contains the address book converter file
(*.abc). Select “ABC (Address Book Converter) (*.abc)” in the “Files
of type” drop down box, select the file, and click [Open].

Look i | -3 ADDROATA 2 I = s e
«_040413_164810.abc
File name: — [adisbook_040413_164810.abc Open |
Files of type:  [ABC (Address Book Converter) *.abc] | Cancel
A

Select the model name that the selected file is originally created
from in the “Machine Type” drop down box.

Converting AddressBook

i~ Source File

x|

Irput file:

IE.\My Documents\ADDRDATANadsbook_040413_184810.abe

Machine Type:
GL1O0 =2

GL-1070 (V2 0.0 or later]

Browse

GLA010 [others)
L-1020

GL020EL!

Dutput Fils:

Erowse

Corvet | Cancel | Hep |

5 Click [Browse] at the next of the “Output File” field.

Converting AddressBook

i~ Source File

x|

Irput file:

E:4yp Documents\4DDRDATANadrsbook_040413_164810.abe

Browse

i~ Destination File:

Dutput Fils:

Erowse

Corvet | Cancel | Hep |
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6 Locate the folder where you want to save a converted file. Select
“TBF (Restore) (*.tbf)” in the “Save as type” drop down box, enter
the file name in the “File name” field, and click [Save].

Save in: | 3 ADDROATA | « @ ek B

File: mame:

Save as type: | THF (Restore] ["tof] | Carcel

When you selected an Address Book Converter file for the input file, do not specify “CSV
(Comma Separated Values) (*.csv)” in the “Save as type” drop down box. The Address
Book Converter file cannot convert to a CSV file.

7 Click [Convert].
|

i~ Source File

2

Irput file:

[E-3My DocumentsADDRDATA adisbaok 040413154810 abe Browse
Hachine Type:
GL1010 V200 or later) -

i~ Destination File:

Dutput File:
IE_'\':A)I Documents\ADDRDATANBACKUP_ADDRO40520 thf Browse I

Convett | Cancel | Hep |

It starts converting a file.

8 Click [OK].

TOSHIBA Address Book x|
@ Conwersion completed successfully, The File has been created.

The file is converted and saved in the selected folder.
Tip

After you convert the file, you can restore or import the address book into the equipment
using the restore or import function of the TopAccess. For instructions on how to restore
or import the address book, refer to the Setup Guide for Printing Functions.
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Converting from a CSV file

1 Click the [Tools] menu and select [Convert for TopAccess].

Edit View | Tools Help

=10l x|

LDAP Setting
=

ﬁl?mw. Heern
4

=-EA TOSHI Display Hame | Fa Mumber | Email Addiess -
T =] Lser Lzl nnnnnnnnnm userl @ifar com
& 0000000001 LserD1 @ifas.com
4P| Addvess Book 00000000002 user02@ifax.com
5 utiock Addrsss Book B = User serl2 00000000002 userl2Gifar. com
Dap Address Book B User User3 00000000003 userd3@ifar com
mpott ddisss Book B User Usenl3 00000000003 user3@itax.com
=) Lser sl nnnnnnnnnng usei04@itar com
B = User serld 0000000004 LserD4i@ifas.com
= User sl nnnnnnnnnn user05@itar com
B = User Userls 0000000005 LserD5t@ifar.com

=] Lser sl nnnnnnnnnng uselb@itzncon |
=) User serlf 0000000005 LserDE@ifa.com
= User Lserl? nnnnnnnnn? uset07@itar com
B = User Userl? 00000000007 LserD7 @ifa.com
= User Lser nnnnnnnnnng uset0B@itar com
B User Userld 0000000003 LserDBi@ifas.com
=) Lser Lsed nnnnnnnnnng user09@itar com
B = User Userld 00000000003 LserD3@ifa.com
S User Lserin nnnnnnnnm o user! O@ifar com
NN N nser] NiEifaw ~om

o

[tvokes the Address Baok Converter

[The tatal number of the contacts: 322000

The Converting AddressBook dialog box appears.

Click [Browse] at the next of the “Input file” field.

Converting AddressBaok

X

~ Source File:

Input file:

P

Machine Tppe:
GL1010 W2.0.0 or later) =

Erowse

- Destination Fil:
Dutput Fle
Browse
Covert | Cancel | Help

Locate the folder that contains the CSV file. Select “CSV (Comma
Separated Values) (*.csv)” in the “Files of type” drop down box,
select the file, and click [Open].

Converting AddressBook
=] = @ ek

Lok in: [ =3 ADDRDATA,

21x
=

File name: IELﬁADDHESSj 9052004_170656.cav

Files of type:  [C5V [Comma Separated Yalues) [ cov]

open |
=l Cancel

v
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Select the model name that the selected file is originally created
from in the “Machine Type” drop down box.

x

~ Souree File

Input fle:

E:\My Documents\ADDRDATANGL_ADDRESS_13052004_170656 sv Browse
Machine Tppe:

L0 -

GLA010 (V20,0 ot later]

GL10T0 [others]

L1020

GLA020EL

Dutput File

Browse
Covert | Cancel | Hep |

5 Click [Browse] at the next of the “Output File” field.

Converting AddressBook

x|
~Souncs File
Input file:
E:\My Documents\ADDRDATANGL_ADDRESS_19052004_170656.cav Browse
Machine Type:
GL-10710 [+
~ Destination File:
Dutput File:
Browise
Covert | Cancel | Hep |

6 Locate the folder where you want to save a converted file. Select
“CSV (Comma Separated Values) (*.csv)” in the “Save as type” drop
down box, enter the file name in the “File name” field, and click

[Save].

Save in: | 3 ADDROATA 2 I = s e

21

GL_ADDRESS 19052004 _170656.c5v

File name:  [ConvenAddressBook

Save |
Save as type: [CSY (Comma Separated Values) ['csv] x| Cancel
A

When you selected a CSV file for the input file, do not specify “TBF (Restore) (*.tbf)” in
the “Save as type” drop down box. The CSV file cannot convert to a Restore file.
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7 Click [Convert].
|

i~ Source File

Irput file:
[E-AMy Documents'ADDRDATENGL_ADDRESS_13052004_170655 o5+ Browse

Hachine Type:
GL1010 V200 or later) -

- Disstination Fil:
Dutput Fils
F\by DocUmerts A DDADAT A Cormveti dohessBook v Bowsz |
Convett | Cancel | Hep |

It starts converting a file.

8 Click [OK].

TOSHIBA Address Book x|
@ Conwersion completed successfully, The File has been created.

The file is converted and saved in the selected folder.

Tip

After you convert the file, you can restore or import the address book into the equipment
using the restore or import function of the TopAccess. For instructions on how to restore
or import the address book, refer to the Setup Guide for Printing Functions.
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APPENDIX

This section shows the cover sheet samples.

Cover Sheet SAMPIES ......coooi e —— 112
=T g o F=T ol oTo N =Y o o= o TSRS 112
BUSINESS COVEI PAGE ....ciiiiei i e e e e ettt e e e e e e e e e e e e e e s e st ee e ee e et aaaaaeaeeesseassaaannnssnenaeeaees 113

ProfesSioNal COVEI PAGE..........vuiiiei ettt e et e e e e et e e e e e st e e e e e s esbaeeeeseaaraeeaeaanes 114



Cover Sheet Samples

Standard cover page

FACSIMILE TRANSMITTAL

Reference Number:
0000000000000000
To:
00000000001
From:
MFP-00C67861
Subiject:
N/W-Fax Document

Message:
This is a N/W-Fax Document.

-
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Business cover page

FACSIMILE TRANSMITTAL SHEET

Reference Number:
0000000000000000
To:
00000000001
From:
MFP-00C67861
Subiject:
N/W-Fax Document

Message:
This is a N/W-Fax Document.

-
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Professional cover page

FACSIMILE TRANSMITTAL SHEET

Reference Number:
0000000000000000
To:
00000000001
From:
MFP-00C67861
Subiject:
N/W-Fax Document

Message:
This is a N/W-Fax Document.
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